SSI-106 STANDARD SURVEILLANCE PLAN (SSP) MIC CHECKLIST


Check with X when complete.   If X is missing, return and/or discuss with analyst for rework. 

CMO Internal Controls Reviewer:_________________________  Date ________________________

Surveillance Analyst Name:_________________________________









	1. Does the SSP follow the Instruction and Template? 
	

	2. Is the SSP template filled out completely, with no empty sections?
	

	3. Does the SSP include the Program Priority Selection Matrix to determine program priority and surveillance cycle?
	

	4. Is there an Operations EVM Division Review Scheduled this year?   If yes, use the format for Surveillance schedule following an Operations EVM Division Review.
	

	5. If an EVMC review has been recently conducted, is there a CAP involved?  If yes, use format for schedule for Surveillance following an Operations EVM Division Review.  
	

	6. Is the schedule attached to the SSP?
	

	7. Is the Surveillance Schedule based on Fiscal Year rather than Calendar Year?
	

	8. Have the Accounting GLs been scheduled and coordinated with DCAA?
	

	9. Has the surveillance cycle (16/16/32, 16/32/16, or 32/16/16) been identified on the SSP and Schedule?
	

	10. Have all 16 or 32 GLs been accounted for in the Surveillance Schedule?  
	

	11.   Has the SSP been approved by the CMO? (CMO should approve the SSP before sending to the EVMOD)

	

	12.   Has the SSP been posted to the portal using the correct name naming convention    (First seven letters of supplier- date of SSP – First three letters of city –SSP)?

                       e.g. LOCKHEE-SEPT2011-SYR-SSP
	

	
	


