
DEFENSE CONTRACT MANAGEMENT AGENCY
3901 A AVENUE, BUILDING 10500
FORT LEE, VA 23801-1809
[image: ]IN REPLY REFER TO


DCMAO-EV	[Date stamp on before letter goes out.]


[Mr./Mrs./Ms Name]
[Title] 
[DCAA Office]
[Address]

[bookmark: _GoBack]
Dear [Mr./Mrs./Ms. Name]:

The Defense Contract Management Agency (DCMA) Name of CMO will conduct annual Earned Value Management System (EVMS) Surveillance at [Contractor, location] during the Fiscal Year Ended September 30, 20XX.  DCMA requests Defense Contract Audit Agency (DCAA) audit assistance in evaluating EVMS guidelines 13, 16, 17, 18, 19, 20, 21, 30.  DCMA also requests a summary of any outstanding DCAA EVMS audit findings.

The purpose of the annual Standard Surveillance Plan (SSP) is to evaluate the [Contractor] EVMS to ensure continued accuracy of performance data generated for Government contracts.  DCMA will be following the [16/16/32, 16/32/16, or 32/16/16] surveillance cycle.  EVMS guidelines 16 and 21 will be reviewed in [fiscal year] and [fiscal year], while guidelines 13, 16, 17, 18, 19, 20, 21, 30 will be reviewed in [fiscal year].  Describe the background information regarding the scope and objectives of DCMA’s annual EVMS surveillance plan.

Prior to commencement of the DCMA surveillance review, please provide a briefing regarding outstanding business system deficiencies and any potential impact the deficiencies may have on the Guidelines.  

	DCMA requests completed results and any other outstanding DCAA EVMS audit findings no later than [insert date required -- no later than 30 days after completion of review] in order to consider incorporation of DCAA findings into DCMA’s annual surveillance efforts.  

[EVM Specialist] will be the EVMS Review Point of Contact for this surveillance review.  Questions concerning the review should be directed to [EVM Specialist] at [EVM Specialist email address] or phone number [xxx-xxx-xxx].



Sincerely,



						
NAME
EVM Specialist, CMO Name


Attachments:  CMO Name Standard Surveillance Schedule


Cc:
DCMA Contract Management Office Commander 
DCMA Cognizant Administrative Contracting Officer 
Program Management Office(s) 
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