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SAMPLE

Month DD, Year

MEMORANDUM FOR RECORD

SUBJECT:  RED CROSS EMERGENCY LEAVE AUTHORIZATION FOR ________________

1. The purpose of this memorandum is to provide emergency leave authorization for _________ out of theater on Priority 1 lift to CONUS. 

2. Red Cross case number: ____________________. Member SSN: ______________________

3. Any questions regarding leave authorization may be directed to Commanding Officer, DCMA Kuwait/Iraq/Afghanistan, DSN: ___________________, COMM: __________________
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