Instructions for: Attaching QDE to FOP in PDREP
LOGGING IN:

     Go to the PDREP website:   http://www.nslcptsmh.csd.disa.mil/
     Click on—PDREP

     Click on—Logon to PDREP web application

     Click on—DOD Logon

     Click on—Accept

                       Select your Non-Email CAC certificate

                       Enter your User ID 

     Click on—Log In

OPEN/EDIT THE FOP:
     Click on—Facility Surveillance Inspection Plan ( FOP) (right side) 

                        Enter the cage code
     Click on—Display Work list

     Click on —Edit (located under the action block)

     Click on—View/Edit FOP (FSIP) data
Add Narrative explaining results of QDE and actions taken as a result of the QDE (i.e. changes/adjustments to your surveillance activities)

      Click on—Save

ATTACHING QDE FORM:

      Click on— view/upload files

      Click on —add attachment

      File to Upload:

      Click on —Browse

       Find the QDE form and highlight

      Click on —open

      Short name for attachment- Enter a unique name 

      (i.e. company QDE 01012010)

      Brief description- Enter a brief description of the attachment
      (i.e. QDE for the period Sep-Dec 2010)

       Click on —Upload Attachment

