            1.  CONTRACT SAFETY CERTIFICATION PROGRAM  

                                                        Revised as of May 2002 

     a.   Contract Safety personnel with current certification (s) under criteria of previous methods granting certifications are considered certified under this revised certification program.  However, these personnel should attend any prescribed courses under this revision that they have not previously attended to assure currency of knowledge and provide proper employee development.

     b.  Students enrolled in the DCMA Intern Program for Contract Safety are participants in this certification program.  DCMA interns once released to the Contract Safety program will attend core courses for industrial and explosives certification.  Interns must submit all applicable supporting documentation through their on-the-job-training mentor (Contract Safety Manager) to the District Safety Manager for review and certification action.

     c.  This certification program encompasses two professional areas:  Explosives and Industrial safety.  Industrial Safety includes aircraft and maritime as separate

certification elements of the program.  Personnel who are not formally certified shall not perform safety surveillance of contractor facilities in any of these areas independently.

d.  Personnel enter the Contract Safety Program with varying degrees of safety related training and/or experience.  Therefore, the following qualification criteria for explosives and/or industrial safety certification are available.  Each contain a combination of formal training and experience which establishes a minimum set of certification criteria for satisfactory performance of Contract Safety functions.  They emphasize training when experience is lacking and stress experience when sufficient training has not been accomplished.  This provides for the acceptance of individuals with widely varied backgrounds.

e.  Occasionally, certified safety personnel transfer into other DCMA locations that present different types and degrees of hazard.  Supervisors or hiring authorities should be alert to these situations and should request the District Safety Manager provide a thorough evaluation of transferring safety personnel qualifications prior to allowing them to perform independent surveys.  The District Safety Manager will assist the Safety Manager’s supervisor to develop a training plan for the newly transferred employee.  This also applies to personnel returning to DCMA after an absence, provided they meet the currency requirements of this program.  The District Safety Manager will document status of the individual’s certification and recommend additional training, if necessary, for the current assignment.

         2.  TYPES OF CERTIFICATIONS 

                 A. GENERAL INDUSTRIAL CERTIFICATION.      
         

              (1) Industrial Safety.  For each method in this section please provide the following detail.

                                (a) Satisfactory completion of all mandatory or equivalent general industrial safety training within the past 5 years, unless the candidate has worked concurrently as a safety and health professional in the safety field during the past 5 years.



                     (b) Have had 2 years safety experience within the last 4 years, the majority of which was in general Industrial Safety or have had at least 1 year of

satisfactory hands-on safety experience at industrial facilities while accompanied by certified safety personnel.  A percentage (not to exceed 33 percent) of AE survey work performance related to Industrial Safety may be used to fulfill industrial experience requirements.

                B.   OTHER CERTIFICATIONS:

                          (1) Aircraft Ground Safety:


                                 (a) Certified in general Industrial Safety


                                 (b) Completed an approved Aircraft Ground Safety course; and,

                                 (c) Satisfactory completion of at least one safety review in the company of a Safety Manager certified in Aircraft Ground Safety.

                          (2) Maritime:

                                 (a) Certified in general Industrial Safety

                                 (b) Completion of prescribed maritime courses

                                 (c) Satisfactory completion of at least 2 safety reviews in the company of a Specialized Safety Manager certified in maritime.                                    

                          (3) EXPLOSIVES SAFETY CERTIFICATION:

        

         (a) Certified in general Industrial Safety

                                 (b) Satisfactory completion of all mandatory or equivalent explosives Safety training within the past 5 years; and

                                 ©   Have had 2 years safety experience within the last 4 years, the

majority of which was in explosives production/manufacturing, or in the company of certified safety personnel, have conducted at lease 3 satisfactory safety reviews at each risk level facility for which they will be responsible.  Cross training is mandatory when those risk levels are not available in the Safety Manager’s geographical area.  The AE cross training will include those risk levels that are in the Safety Manager’s geographical area.  AE safety reviews should be completed within 2 years.

                C.  Provisional Certification: During the District Safety Manager’s continuing review and evaluation of the candidate’s progress in training and experience, it may be determined that the candidate has attained the ability to conduct independent reviews/visits at selected contractor facilities prior to completion of all certification requirements.  Based upon this determination the District Safety Manager may grant Provisional Certification to the Manager.  The District Safety Manager must fully document this determination. A one time provisional certification shall be granted for 1 year.  Selection of facilities to be surveyed independently by the candidate shall be limited by the following guidelines:

            (1) Industrial facilities shall be limited to those with a low and/or medium risk level.  

            (2) Explosives facilities shall be limited to those with a low risk level.

            (3) A certified Safety Manager shall review and approve all Postaward Safety reports.

3. CERTIFICATION PLANNING AND DOCUMENTATION

                 a.  The District Safety Manager, upon determining that certification is required for one or more safety personnel, shall accomplish the following as a minimum:

      

(1) Assist the Safety Manager’s supervisor in developing an individualized training plan in accordance with the requirements of this program.

                        (2) Track Safety Manager’s progress towards certification.



(3) Approve requests for formal training and experience equivalencies.



(4) Require documentation from Safety Managers conducting OJT, stating that the review/visit was accomplished satisfactorily and include in certification candidate’s file.  Documentation must specifically include evaluation of the candidate’s performance in major areas of the review (i.e., technical knowledge, knowledge of contract administration, conduct of the review, report documentation, etc.).

          b. The following information shall be maintained on all Safety Managers:

(1) Name of individual

(2) Organizational location

(3) Areas in which certified

(4) Date of each certification

(5) Certification maintenance training date

(6) Course of OJT taken

(7) Equivalency requested

(8) Equivalency granted by the District Safety Manager

(9) Plan to maintain currency

4. CERTIFICATION REQUESTS AND APPROVAL

             a.  Requests for safety certification requests shall be initiated by the candidate’s supervisor.  The submission together with the supervisor’s recommendation for certification shall be submitted to the District Safety Manager.  Requests shall contain the following:

(1) Type (s) of certification being requested.

               (2) Provide justification for each method selected from paragraph 2 above. 

               (3) A list of mandatory or equivalent training courses and dates completed from the Contract Safety Matrix. If equivalent training is substituted for a required course, the following information must be provided:  course title, course sponsor or proponent, course location, course length in classroom hours, detailed course description or detailed course outline.



     

               (4) A complete description of previous safety experience, outside and within DCMA.  In addition the Safety Manager must provide knowledge, skills and abilities to meet each method described in paragraph 2 above. The package shall also contain types of duties performed, inclusive of dates of employment, job title and series, special awards/projects, and detailed experience in the safety career field.

a. The District Safety Manager will review the application for conformance with

applicable criteria of this program. 

           b.   If the candidate meets the appropriate criteria, a letter of approval shall be prepared by the District Safety Manager and submitted to the District Commander for signature.

           c.  If the criteria are not satisfied, sufficient formal guidance shall be provided as to additional training and/or experience needed to the candidate through the supervisor.  

           d.  When a certification request is approved, the candidate will receive a certification letter and certificate (DLA 1584) signed by the District Commander.  “These documents will contain area (s) of certification, and date of certification.  Any limitations shall be included when requesting provisional certification.” 

    5.  EQUIVALENT TRAINING.  District Safety Managers are responsible for reviewing a certification candidate'’ qualifications to determine if equivalent training or experience exists.  Equivalency credit may be received when the candidate has successfully completed a similar course to those prescribed and/or has experience in the Explosives or Industrial safety area.  All requests for equivalency credit in safety training or experience for a certification candidate will be submitted to the District Safety Manager for approval prior to requesting certification. All requests for equivalency credit in safety training or experience for a certification candidate will be submitted to the District Safety Manager for approval prior to requesting certification. 

    6.  CERTIFICATION MAINTENANCE
          a.  The District Safety Manager is responsible for reviewing and evaluating the certification status of all subordinate level Safety Managers on a recurring basis.

          b.  Certified Contract Safety personnel are responsible for maintaining certification maintenance.  Safety personnel are required to obtain the following training within the prescribed time limits to remain certified.  The time requirements for maintenance training will begin initially with the original date of certification and will subsequently be based on the date of the most recent currency training successfully completed.  All courses used for maintenance will be coordinated with the District Manager prior to actual attendance of the course.  

          c.  Under certain circumstances, revocation of certification may be necessary.  Examples of such circumstances include inability to determine safety standards violations during reviews, consistently providing inadequate or inaccurate recommendations/advice to contractors.  Such action shall be initiated by the District Safety Manager.  Final authority for revocation will rest with the District Safety Manager and DCMA-OCT. Upon revocation of certification, the District Safety Manager, DCMA-OCT and the candidate’s supervisor to determine the cause and develop a course of action shall perform an investigation of the circumstances.  

    7.  TRAINING AND EXPERIENCE CONSIDERATIONS can be found in the DCMA training Matrix for Contract Safety (0018).

8. DCMA prescribed computer-based courses for certification. These courses

shall be successfully completed for safety area certification.  DCMA-OCT must approve

all computer-based training.  Safety Managers who desired to use computer-based training for certification must provide a syllabus to DCMA-OCT for review. 

MANDATORY COURSES FOR CERTIFICATION

No.
           COURSE
                                                               INDUSTRIAL     EXPLOSIVES
IS1
 ACQ 101/201                                                               

x

IS3
Fire Prevention/Protection                         


x

IS4
Safety Management
                             


x

IS5
Occupational Safety and                            


x



               Health

IS6
Cross Training at Other DCMAs                                     
  
x

x       

IS7         Into-Plane Fueling Course (J-07)                                                         x                                                     

ES1       Explosives Safety for Defense Contractors                                                                     x

ES2       Ammunition, (AMMO-45)                                                                                                 x

ES3       U.S. Army Explosives Safety 

              Course (AMMO-63)                                                                                                            x

The following shall be covered during the cross training at other DCMAs:

                 Two days on explosive surveys, one day observing and one day 


    performing a survey.


    One day performing an Aircraft survey covering aircraft Rescue


    and Fire Fighting (ARFF).


    One day performing an Appendix “C” survey.

                  One day in the office covering the following:


    Letters of Delegation (LOD)


    Preaward Survey preparation and process


    Contract Review


     Quantity Distance (QD) requirements


    Pre-Mishap Plan/Response/Reporting*


    Post award conferences


    Writing survey and other reports


    Corrective action and follow up
*Pre-Mishap Plan/Response/Reporting Unit 10, Aviation Maintenance and Aircraft Ground Safety Course  80 hours.

   Annual week long training seminar to maintain both certifications using alternate years for industrial certification maintenance and explosive certification covering training in both industrial and explosives.


            No.      COURSE 


      

      MINIMUM HOURS

GENERAL INDUSTRIAL

IS1 
ACQ101/PQM101


                   
       (56)

IS2      Electrical Safety




  INTERNET

IS3      Fire Prevention/Protection



   

IS4 
Safety Management




  INTERNET

IS5
Pre-Mishap Plan/Response/Reporting 

                          Unit 10                                                                               
         (8)

IS6
Occupational Safety & Health



   INTERNET

IS7
Cross training at other DCMA offices


        (80)

IS8
JO7, Into Plane Fueling




        (40)

AIRCRAFT GROUND SAFETY


ES1
Explosives Safety for Defense Contractors

        (64)


ES2
U.S. Army Ammunition Course (AMMO-45)

        (40)





ES3
U.S. Army Explosives Safety Course


        (
)


               Course (AMMO-63)


TARGET COURSE DESCRIPTIONS

Course No: IS1

Course Subject:  ACQ 101

