NASA Specific Requirements

(a) In addition, to the policy contained in DoD 4161.2-M, the following policy applies to the submission of NASA Form 1018.

 

     (1)  All PAs administering NASA contracts shall obtain a Property Administrator User ID for NF1018 Electronic Submission System (NESS).   Request access to NESS via email request to Denise Duignan, Industrial Property Officer (IPO) at NASA Goddard, dduignan@pop200.gsfc.nasa.gov.
 

     (2)   PAs shall notify Denise Duignan, either by letter or email, of all additions or deletions of assigned property personnel.   All affected NASA Center IPOs are to be promptly notified when CMO internal changes (transfers of contractors from one PA to another) are made. 
 

     (3) The annual reports for each contract are due no later than October 15 of each year unless a contract has been identified as high dollar by NASA.  The NF1018s for these high dollar contracts are required no later than November 15.  PAs shall ensure that the NF1018 data is validated in the NF1018 Electronic Submission System (NESS) within 10 days after the report due date.  Contractors may submit their NF1018 data on line using NESS.  A hard copy of the NF1018 is not required when the contractor submits their annual report via NESS.

 

(b)  Review of contractors with contracts/subcontracts containing over $10 million in NASA property.  In order to assist NASA in resolving errors/discrepancies on the contractor's annual NF1018 submissions, a separate review (in addition to the PCSA) shall be conducted at all contractors reporting over $10 million in NASA property.  A report of findings from the review shall be forwarded to NASA HQ, attn:  Ms. Billie Wilchek, no later than September 30.  The following areas shall be addressed in the reviews.  Assistance from the Industrial Specialist and Price Analyst should be obtained as necessary to accomplish the reviews.
 

     (1).   Verify that the contractors property procedures identify the source of data for populating the NF1018 and that the system(s) used to collect these costs are consistent with generally accepted accounting practices, FAR and/or NASA FAR Supplement (NFS).  This includes such things as transportation costs, installation costs, taxes, etc.  
 

     (2)   Ensure contractor's property procedures provide for accurate, timely and complete recording of financial data for all NASA owned property in their possession.  
 

     (3)   Identify that the controls established by the contractor to ensure that all property acquired or fabricated and billed to the NASA contract is promptly and properly recorded.
 

    (4)   Ensure that the contractor's property procedures identify and describe the contractor's controls employed to ensure that property deletions are authorized and approved and that the property is transferred to the indicated recipient.
 

    (5)   For the current fiscal year, evaluate the effectiveness of these procedures by statistically sampling transactions to determine if the controls are in place and are being used to accurately reflect the amounts recorded for asset additions/transfers-in and deletions/transfers-out in accordance with FAR and NFS.  Include in this analysis that you verified that the property records reflect the actual date when the item was acquired (not the date when the contractor received the property), the practice for determining these dates is reasonable, documented and consistently applied and that the Federal Supply Classification group is correct.  Also be sure to include in your analysis if GFP is received with any of the above information missing.
 

     (6)   Ensure that the contractor's procedures call for verification that all WIP is identified and that all costs associated with and/or required by NASA are accurate and posted in a timely manner.
 

     (7).  Ensure that the contractor's procedures provide for timely reporting of any discrepancies or errors detected on previously submitted data.
 

