[image: ]



MEMORANDUM OF AGREEMENT
BETWEEN
CORPORATE ADMINISTRATIVE CONTRACTING OFFICER FOR
[INSERT LEGAL NAME OF CORPORATION]
AND
DIVISIONAL ADMINISTRATIVE CONTRACTING OFFICER FOR
[INSERT NAME(S) OF DIVISION(S) OR BUSINESS SEGMENT(S)]


[bookmark: _GoBack]In accordance with the Defense Contract Management Agency (DCMA) Instruction for Warrants and Other Official Appointments, paragraph 1.2.1.1.2.11 this agreement sets forth the division of duties between the Corporate Administrative Contracting Officer (CACO) and the Divisional Administrative Contracting Officer (DACO), hereafter called the Parties.  With the Agreement, the Parties will ensure effective and consistent contract administration through coordination of government effort across the multiple business locations of [insert legal name of corporation].  This agreement shall be submitted with the request for appointment of a DACO.


The Parties are:

	
	CACO
	DACO

	Name
	
	

	Title
	
	

	Cognizance
	
	

	Address
	
	

	Telephone
	
	

	E-mail address:
	
	




1.  The Parties agree to the division of contract administration duties, functions and authority as specified herein.  
2. For the assigned segment, business unit or division, the DACO will retain authority for any duty, function or responsibility not listed below.  The DACO has no authority to render a decision on any issue that does or may impact other segments, business units or divisions without the express written agreement of the CACO.  If the CACO does not provide express written agreement the DACO will elevate the issue to the CACO and the CMO Commander for resolution.
3. The DACO and CACO will respond rapidly to each other’s requests for information.
4. The DACO will promptly notify the CACO of any “BellRinger” issues at the segment.
5. This Agreement supersedes any prior CACO-DACO Agreement and becomes effective upon execution by the Parties.
6. This Agreement will survive any changes in CACO and/or DACO unless specifically terminated by either party.

The Parties hereto agree that the division of contract management functions and cognizance of related costs between the CACO and DACO are as follows:

	FUNCTION
	CACO
	DACO

	i. Executive compensation, corporate pension, group insurance. LTIP. COE, worker’s comp, PRB, ERC, property/casualty insurance, state tax
	
	

	ii. Status of Contractor’s systems
	
	

	Corporate
	
	

	Accounting
	
	

	Billing
	
	

	Compensation
	
	

	Estimating
	
	

	Indirect/ODC
	
	

	Segment Level
	
	

	Accounting
	
	

	Billing
	
	

	Budgeting/Planning
	
	

	Compensation
	
	

	Estimating
	
	

	Indirect/ODC
	
	

	IT
	
	

	Labor
	
	

	Material
	
	

	Purchasing
	
	

	
	
	

	iii. Billing rates
	
	

	Corporate
	
	

	Division/Segment
	
	

	
	
	

	iv. Forward pricing rates
	
	

	Corporate
	
	

	Division/Segment
	
	

	
	
	

	v. Final overhead rates
	
	

	Corporate
	
	

	Division/Segment
	
	

	
	
	

	vi. Cost Accounting Standards
	
	

	Corporate
	
	

	Division/Segment
	
	

	
	
	

	vii. Advance agreements
	
	

	Corporate
	
	

	Division/Segment
	
	

	
	
	

	viii. Memoranda of Agreement
	
	

	Corporate
	
	

	Division/Segment
	
	




It is recognized that the conditions existing this date, resulting in the above division of responsibilities may change.  It is agreed that significant changes in such conditions shall be cause for revision of this Agreement.
Signed and confirmed this  --- (day) of (month), (year).


DACO:___________________________________________________
Typed or printed name:



CMO Commander/Director: _________________________________________
Typed or printed name:



CACO:_____________________________________________________
Typed or printed name:



Director, Cost and Pricing Center: ________________________________________
Typed or printed name:
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