
Termination for Convenience

ACO receives a Termination for 
Convenience Notice

¶1.1

Is this a Termination for 
Default? 
¶1.1.3

ACO immediately 
forwards a copy to the 

TCO
¶1.1

Is it a contract or an OT 
agreement? 

¶1.1.1

ACO reviews the notice
¶1.1

Are the files the ACO 
forwarded complete?

¶1.1.2

AGO acts as TCO and 
performs termination actions, 
to the extent delegated, IAW 

terms of each agreement  
¶1.1.1

Cont. on 
page 2

Acronyms
ACO - Administrative Contracting Officer
AGO - Administrative Grants Officer
AO - Awarding Official
CO - Contracting Officer
OTs - Other Transaction agreements
PCO - Procurement Contracting Officer
TAMS – Termination Automated Management System
TCO - Terminating Contracting Officer

OT

TCO/AGO reviews the notice 
IAW FAR 49, DFARS 249 

and FAR 12 or the terms of 
the OT
¶1.1.2

TCO/AGO requests ACO 
to forward additional files 

or documents needed
¶1.1.2

No

Contract

PCO is responsible for all actions 
from decision to terminate to 

closing of the contract file
¶1.1.3

Is this a
Termination for Default converted to 

Termination for Convenience? 
¶1.1.3

Yes

Has PCO delegated settlement 
responsibility to the TCO/AGO? 

¶1.1.3

Yes

No

Yes

Yes

No

Use FAR 12 for 
Termination of 
commercial items

Note:

No



Is this an OT?
¶2.

Cont. from 
page 1

TCO/AGO accepts 
settlement responsibility 

¶1.1.3

TCO establishes a 
termination docket in 
TAMS within three 

working days of 
receipt of the files 

¶2.

Yes

TAMS generates DD Form 1598, 
Contract Termination Status Report 

(FAR 49.105-1) or status memo to the 
Agreements Officer semiannually

No

Was docket
established within 3 working days 

of receipt of files?
¶2.

No

Contact TCO for reason/
justification and request 
that termination docket 
be established in TAMS

Was the form sent to 
PCO within 30 days of receipt of 

notice?
¶2.

TCO ensures that a post-
termination conference with 
the contractor is conducted

¶3. Far 49-105(c)

TCO/AGO requests the 
contractor provide an estimate of 
reimbursable termination costs 

¶3.

TCO/AGO estimates the funds 
required to settle the termination 
and within 30 days, recommends 

release of excess funds to the 
CO/AO

¶3.

Cont. on 
page 3

Termination for Convenience

Last 
Action 
page 2

Contact TCO for reason/
justification and request 

DD Form 1598 be sent to 
the PCO

TCO sends DD Form 1598 
to the PCO within 30 days 

after receipt of the 
termination notice 

¶2.

Yes

Yes

Do not establish a docket or enter into 
TAMS database

¶2.



Cont. 
from page 

2

Termination for Convenience

TCO/AGO requests a delegation be 
given along with the excess funds 

notice and follow up on that request 
until a response is received

¶3.

Were excess 
funds released to CO/AO within the 

initial 30-day period?
¶3.

Was delegation 
given to the TCO/AGO within the 

initial 30-day period
¶3.

Is it an OT?
¶3.

AGO determines appropriate 
timeframe to conduct 

inventory 
¶3.

TCO/AGO emphasis to contractor 
that inventory is due within 120 

days of the date of the termination 
¶3.

FAR 49-206-3

Did contractor 
submit termination inventory 

schedules within required 120-day 
or appropriate Ago designated 

timeframe?
¶5.

Yes

Was extension 
granted?

¶5.

AGO coordinates plant 
clearance actions with 
the Plant Clearance 

Officer for OTs
¶5.

Is it an OT?
¶5.

Back to        
Last Action 

page 2

No

No

Cont. on 
page 4

TCO ensures copies of the contractor’s 
inventory schedules are included with the 

request for Plant Clearance 
¶5.

No

No

Yes

Yes

No

Yes

Yes

Yes

No



Cont. from 
page 3

Termination for Convenience

Did contractor accept 
a no-cost settlement during post-

termination conference? 
¶4.

TCO/AGO issues a bilateral 
modification reflecting the 

settlement agreement 
¶4.

FAR 49-109-4

TCO issues a non-
appealable determination 

of the amount due
¶6.

Contractor must 
submit termination 

settlement proposal to 
the TCO within 1 year 

of the termination 
notice date

¶6.

No

FAR 49.206-1 
& 49.303-1

Did contractor 
submit settlement 
proposal on time?

¶6.

FAR 49-109-7

No

TCO/AGO reviews the proposal 
for adequacy and determines the 

extent of reviews necessary to 
accomplish the final settlement

¶7.

Yes

TCO/ACO obtains field reviews 
¶8.

For a complete 
termination of a cost-reimbursable 
contract, has contractor provided a 

completion voucher? 
¶8.

TCO/ACO issues a request for 
assistance from legal counsel, 

technical, and financial 
personnel as required

¶8.

TCO/ACO may request DCAA 
audit assistance on contracts

¶8.
FAR Part 49

TCO initiates a request for a 
Contract Audit Closing 

Statement (CACS) from DCAA
¶8.

AGO determines the appropriate 
source for audit assistance for 

OTs
¶8.

TCO requests a completion 
voucher from contractor 

¶8.
No

Cont. on 
page 5

Yes

Yes



Cont. from 
page 4

Any audit findings?
¶9.

TCO/AGO resolves all DCAA 
Form 1 Costs, including those 

not resolved by the ACO
¶9.

TCO/AGO or the assigned 
Termination Specialist or 

Agreements Administrator 
negotiates settlement with the 

contractor/recipient  
¶10.

TCO/AGO or the assigned Termination 
Specialist or Agreements Administrator 
prepares a negotiation memorandum 

supporting the amount due the 
contractor/recipient and a bilateral 

modification is issued
¶10. FAR Part 49.110 & 

DFARS 249.110

Was an agreement 
reached?

¶10.

Termination for Convenience

Yes

Is this a contract or an 
OT?
¶10.

TCO/AGO issues a 
determination

¶10.
Contract

TCO/AGO resolves disputes 
IAW the terms of the 

agreement
¶10.

OT

No

TCO distributes the 
modifications, closes the 

docket and forwards the files 
to the ACO for incorporation 
into the official contract file 

¶11. Per DCMA Contract 
Closeout Instruction

Has TCO
received delegated authority 
to deobligate excess funds?

¶11.

TCO sends the closed 
docket to the ACO advising 
that there are excess funds 

to be deobligated
¶11.

AGO processes terminations IAW terms and 
conditions of agreement document and in 

coordination with Awarding Officer
¶12.

ACO proceeds with normal administration activities on the 
balance of the remaining contract or coordinates with the PCO to 

ensure funds are deobligated
¶11.

Delegated AGO negotiates the termination 
settlement, issues the modifications covering all 
outstanding issues, identifies excess funds to 
awarding AO, & documents the agreement file 

w/ a settlement memo addressing actions taken 
to accomplish settlement  

¶11.

AGO provides the AO with the status of any 
excess funds and takes prompt action to 

deobligate excess funds as directed by the AO
¶12.

Is this a complete termination? 
¶12.

No

Close agreement IAW 
procedures contained in DCMA 
Contract Closeout Instruction

¶12.

Yes

No

TCO deobligates excess
funds prior to returning the 

docket to the ACO for closeout
¶11.

Yes

The use of Alternative Dispute 
Resolution (ADR) should be 
considered by the TCO both 
before and after issuing any 
final determination /Decisions.

¶11

Im
po

rta
nt 

Note

Yes

No
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