Select the directory or folder to save this file to, on your hard drive, then click “Save”.  Now you can open up your Windows Explorer (Win NT/98/95) and double click on that file you just saved to your hard drive with the .zip extension. Then go into WINZIP and double click on the extracted file.  This will open an MS Excel file on your computer.  Then save that file to your hard drive.

To assist you in viewing your data, you may wish to turn on the Autofilter function for a few or all column headings.  To do this, Select "DATA", "FILTER", "AUTOFILTER" from the top line tool bar (this is a toggle switch) to turn them on or off.  When the Autofilter is on, you will have a downward pointing arrow that appears next to each column title. To use the filter, click on the column arrow for the field you want to select from, then select the code/name/activity you wish to see.  This will filter out and display only what you selected.

If you have any questions, please contact:
Your ACO  (use the DCMA Contract Management Team Locator and type in the CAGE Code for your contract) or;
Your  DCMA HQ Performance Advocate - Ms. Kathy Bader, 703-428-0986
