DEFENSE FINANCE AND ACCOUNTING SERVICE

COLUMBUS
P.O. BOX 182317
COLUMBUS, OHIO 43218-2317

DFAS-BAP/CC JUN 2 § 2002

MEMORANDUM FOR DIRECTOR, DFAS-BK/CC

SUBJECT: Interim Guidance 02-PRO-010, Over and Underpayments

In July 2001, the United States General Accounting Office (GAO) released an audit
report on DoD canceled appropriations. This audit report (Canceled DoD Appropriations,
GAO-01-697) revealed that DoD made what GAO considered to be illegal or improper
adjustments against closed accounts. As a result of this audit, a meeting was held on
October 4, 2001, with representatives of the Under Secretary of Defense (Comptroller)
(USD(C)), GAO, and DFAS to obtain guidance on what are appropriate canceled fund
adjustments. Accordingly, our office issued a policy on December 6, 2001, that outlined the
guidelines to be followed when processing adjustments to canceled funds.

In order for the information in the above-mentioned policy to be implemented effectively,
procedures had to be developed. The attached guidance provides instructions for all personnel
involved in the demand/refund process to follow when a reconciliation reveals that over and
underpayments exist on a contract against both canceled and non-canceled funds.

Please disseminate this guidance immediately to all Reconciliation personnel.
Reconciliation personnel include, but may not be limited to, associates in the Reconciliation
Directorate, the DFAS Liaison Offices, and at the DFAS Field Sites. Although this guidance
should not change the current process for the Contract Input, Entitlement, Accounts Receivable,
and Payment Support Branch, they are included in the attached for information purposes. All
personnel within the Contract Pay Product Line can access this guidance (as well as any
additional guidance referenced in this procedure) on the Contract Pay (only) link of the
Commercial Pay Services website at https://infoweb.dfas.mil/cps/cp/index.htm. DFAS Liaison
Office personnel that wish to have access to this website should contact the Contract Pay Web
Administrator at CCO-WEBADMINISTRATOR @dfas.mil. Field Site personnel that need
information from this website should contact their respective DFAS Liaison Office in Columbus.

This information will be incorporated as needed, in the next release of the following
Contract Pay desk procedures: Desk Procedure 202, Processing Modifications and Corrections;
Desk Procedure 401, Contractor Entitlement; Desk Procedure 607, Contract Reconciliation;
Desk Procedure 807, Cancelled Appropriation Procedures; Desk Procedure 808, Coding of
Adjustments; Desk Procedure 901, Accounts Receivable, and any subsequent procedures issued
regarding the current year funding process.

www.dfas.mil
Your Financial Partner @ Work



If there are any questions regarding this guidance, please contact Tom Briggs, Staff
Accountant, DFAS-BAP/CC, at extension 3-8780.

1S/
Linda Ferguson
Director, Analysis and Customer Support
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02- PRO- 010
June 2002

Over and Underpayments

FOREWCORD

DFAS- BS/ CC

Policy Meno,

02- PCL- 001,

Decenmber 06,

2001

Prior to the GAO Audit on Cancel ed Appropriations
(GAOC 01-697), when an audit reveal ed there were both
over and underpaynents on a contract a SF1081

adj ust nent woul d be done to “offset” the over and
under paynent anmounts to produce either a “net”
refund or “net” demand.

Once the GAO Audit was issued this practice was
di scont i nued.

In Decenber 2001, we issued a policy letter
outlining the nmajor changes we needed to inpl enent
as aresult of the GAO Audit. This nmeno states,

“Netting of Demands and Refunds — If a contract
reconciliation results in noney owed to the
contractor (refund) and noney owed to the governnent
(demand), the two anobunts are not to be netted for
accounti ng purposes when cancel ed funds are

i nvol ved. The refund and the demand are consi dered
to be separate regardl ess of whether the sane
appropriation is involved or if the appropriations
are different. The refund anount requires obtaining
of current year funds before paynment can be nade to
the contractor. As a debt collection nmatter, the
anounts can be offset after the current funds are
obt ai ned, and the demand |l etter can be issued at the
net value. The collection of the demand anount fron
the contractor nust be deposited into Treasury

M scel | aneous Recei pts via an SF1081. The

coll ection of the demand anmount will be posted to
the contract via an internal SF-1017G Journa
Voucher.”

Continued on next page



Over and Underpayments

PURPOSE

I nteri m Gui dance

02- PRO- 010
June 2002

The purpose of this guidance is to provide

i nstructions for

processi ng contract over and

under paynments W THOUT perform ng a SF1081 adj ust nent

to “offset”

t hese anpunts.

Proceed to the appropriate page in this guidance
according to the table bel ow.

I f... And... Then...
the over and the net result go to page
under paynent does is a refund, | G 4.
not include Wrk
In Progress (WP) the net result go to page

’ is a demand, | G 12.
the net result go to page
i's zero, | G 22.
the over and the net result go to page
under paynent is a refund, | G 30.
i ncl udes Work In
Progress (WP), the net result go to page
I's a demand, | G 41.
the net result go to page
i's zero, | G 56.

Continued on next page
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02- PRO- 010
June 2002

Over and Underpayments

=

10f

Thi s procedure does not address over and under -
recoupnments that exist wthout a correspondi ng
material line. The reason for this is these
transacti ons by thensel ves ARE NOT consi dered
demands and refunds unless the “net” result is an
amount due to, or owed from the contractor. For
specific informati on on adjusting over and under -
recoupnents, refer to Interim Guidance 02- PRO 009,
Processi ng Accounting Adjustnents for Wrk In
Progress (WP).

When determ ning the demand and refund anmounts, WP
shoul d be considered as long as the WP is directly
related to the over and underpaynent. |If there is
no evidence to the contrary then you should assune
that the WP is rel at ed.

For exanple, if you are issuing a refund for

Shi pnent ABCO005 and there is unrecouped WP on ACRN
AE, which is where the underpaynment occurred, it is
safe to assune that the WP is related since this is
a material shipnent. On the other hand, if you are

i ssuing a demand |l etter for BVNOOO5 agai nst ACRN AG
and ACRN AG al so happens to have a debit WP, it is
not safe to assunme that the WP is related to the
demand because recoupnent is not typically taken on
cost vouchers.

In the “Wth Wrk In Progress (WP)” section of this
gui dance, WP is handl ed both ways.

In the “Net Refund” and “Net Demand” subsecti ons,

we are assunming that the WP is related; thus, the
demands and refunds are issued “net” of WP.

In the “Net Zero” subsection, we are assum ng that
the WP is not related; thus, the WP is adjusted
prior to the issuance of the demand or refund and
t he denmands and refunds are issued for the “gross”
anount s.

Continued on next page
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Over and Underpayments

No Work In Progress (WIP)

NET REFUND

A. Both ACRNs are cancel ed.

VWhen both ACRNs are cancel ed,

the follow ng steps are to be

followed. Note: The information in the table below is provided
for illustration purposes only.
ACRN AA CANCELED | Any Trans Code $900. 00 ULO REFUND
G her than WP
ACRN AB CANCELED | Any Trans Code <$700. 00> NULO DEMAND
G her than WP
Step Action
1 Wite up the refund for $900.00 and subnmit a

Reconcili ati on
Directorate
will:

refund package to the appropriate Entitlenent
section stating that there is a refund due the
contractor. The refund package will include a
copy of the original invoice, a copy of the
contract or nodification for the ACRN requiring
current year funding, and various MOCAS
screenprints.

2
Entitl ement
will:

Revi ew t he refund package for conpleteness. |If
t he proper docunentation has been provided,
Entitlement will forward the package to Paynent
Support (BKFD) in order to request current year
funding for the anbunt to be refunded.

3
Reconcili ati on
Directorate

Submt a request to Accounts Receivabl e ( BKRRB)
to issue a demand letter to the contractor for
t he anmbunt of the overpayment ($700.00).

will:
4 | ssue a demand letter to the contractor for the
Account s anount of the overpaynment ($700.00).
Recei vabl e
will:
5 Subnmit the request for current year funding to
Paynment the appropriate funding station.
Support will:

Continued on next page
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Over and Underpayments

No Work In Progress (WIP)
NET REFUND (conti nued)

A. Both ACRNs are cancel ed (continued)

NOTE: If current year funding is received prior to receipt of
the check fromthe contractor, performsteps 6 through 11
Step Acti on
6 Once current year funding has been received, forward
Paynent Support |a copy of the obligating docunent to the appropriate
will: Entitl enent area.
7 Forward a copy of the obligating docurment to
Entitl enent contract input so the current year funding can be
will: i nput on the contract.
8 A I nput the current year funding on the contract
Contract I nput usi ng the ACRN provi ded.
will: B. Once the new ACRN has been established, notify
Entitl ement that paynment can be nade to the
contractor.
9 A, Entitle the refund for $900.00 using the newy
Entitl enent est abl i shed ACRN
will: B. Deduct the $700.00 overpaynent and post it to
the Wthhold line of the newy established ACRN
C. Refund the contractor $200.00 fromthe newy
est abl i shed ACRN
D. Notify Accounts Receivable that the Demand
Letter has been satisfied and that it can be
cl osed.
10 A.  Performan SF1081 adjustnent to debit the
Account s Wthhold line of the newy established ACRN and
Recei vabl e post the credit to mi scellaneous receipts since
will: the debt is on a cancel ed ACRN
B. Update ACRN AB with a journal voucher (JV) in
MOCAS to refl ect the anmount posted to
m scel | aneous receipts.
11 De-obligate a correspondi ng anount fromthe cancel ed
Reconciliation |year ACRN for the anmount of the current year funds
Directorate recei ved.
will:

Continued on next page
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Over and Underpayments

No Work In Progress (WIP)

NET REFUND (conti nued)

A. Both ACRNs are cancel ed (continued)

NOTE: If the check fromthe contractor for the $700.00

over payment
year fundi ng,

is received prior to receipt of the current
perform steps 12-17.

Reconciliation
Directorate
will:

Step Action
12 A. Post the check to m scell aneous receipts
Account s since the indebted ACRN i s cancel ed.
Recei vabl e B. Update ACRN AB with a JV in MOCAS to reflect
Wl t he anmobunt posted to m scel | aneous recei pts.
13 Once current year funding has been received,
Payment forward a copy of the obligating docunent to the
Support will: |appropriate Entitl enent area.
14 Forward a copy of the obligating docunent to
Entitl enment contract input so the current year funding can
Wl be i nput on the contract.
15 A. Input the current year funding on the
Contract | nput contract using the ACRN provi ded.
wll: B. Once the new ACRN has been establi shed,
notify Entitlenment that paynment can be nade
to the contractor.
16 Entitle the refund for $900.00 using the newy
Entitl ement establ i shed ACRN and issue paynent to the
will: contractor.
17 De-obligate a correspondi ng anount fromthe

cancel ed year ACRN for the anobunt of the current
year funds received.

Continued on next page
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Over and Underpayments

No Work In Progress (WIP)
NET REFUND (conti nued)

B. Both ACRNs are current

VWhen both ACRNs are current,

the follow ng steps are to be

followed. Note: The information in the table below is provided
for illustration purposes only.
ACRN AA CURRENT | Any Trans Code $900. 00 ULO REFUND
Q her than WP
ACRN AB CURRENT | Any Trans Code <$700. 00> NULO DEMAND
G her than WP
Step Action
1 Wite up the refund for $900. 00 agai nst ACRN AA

Reconcili ati on
Directorate
will:

and submt a refund package to the appropriate
Entitlenment section stating that there is a
refund due. Be sure to annotate the refund
request that a deduction should be taken for the
amount of the overpaynent.

2
Entitl enent
will:

A. If ACRN AA and AB are the sane service,
deduct the $700. 00 overpaynment and post it
directly to ACRN AB.

B. If ACRN AA and AB are different services,
post the deduction against the Wthhold |ine
of ACRN AA.

C. I ssue paynent to the contractor for $200. 00.

3
Reconciliation
Directorate
will:

Performan SF1081 to debit the withhold Iine on
ACRN AA and credit the appropriate trans code on
ACRN AB if ACRN AA and AB are different

servi ces.

Continued on next page
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Over and Underpayments

No Work In Progress (WIP)

NET REFUND (conti nued)

C. The payable ACRN is current and indebted ACRN is cancel ed
When the payable ACRN is current and the indebted ACRN is
canceled, the follow ng steps are to be followed. Note: The

information in the table belowis provided for illustration
pur poses only.

ACRN AA CURRENT Any Trans Code | $900.00 ULO REFUND
G her than WP

ACRN AB CANCELED | Any Trans Code | <$700. 00> NULO| DEMAND
O her than WP

Step Action

1 Wite up refund for $900.00 agai nst the current
Reconciliation | ACRN and submit a refund package to the
Directorate appropriate Entitlenent section stating that
Wl there is a refund due the contractor. Be sure
to annotate the refund request that a deduction
shoul d be taken for the anpbunt of the
over paynent .

2 A. Deduct the $700.00 overpaynent and post it
Entitl ement to the Wthhold line of the current ACRN
will: B. Issue paynent to the contractor for $200. 00.
3 A. Performan SF1081 adjustnent to debit the
Account s Wthhold line of the current ACRN and post
Recei vabl e the credit to mscellaneous receipts since
will: the debt is on a cancel ed ACRN

B. Update ACRN AB with a JV in MOCAS to refl ect
t he amount posted to the m scel |l aneous
recei pts account.

Continued on next page
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Over and Underpayments

No Work In Progress (WIP)

NET REFUND (conti nued)

D. Payable ACRN is cancel ed and i ndebted ACRN i s current
When the payable ACRN is canceled and the indebted ACRN is

current, the follow ng steps are to be followed. Note: The
information in the table belowis provided for illustration
pur poses only.
ACRN AA CANCELED | Any Trans Code $900. 00 ULO REFUND
G her than WP
ACRN AB CURRENT Any Trans Code <$700. 00> NULO DEMAND
G her than WP
Step Action
1 Wite up the refund for $900.00 and subnmit a

Reconcili ati on
Directorate

refund package to the appropriate Entitlement
section stating that there is a refund due the

will: contractor. The refund package will include a
copy of the original invoice, a copy of the
contract or nodification for the ACRN requiring
current year funding, and various MOCAS
screenprints.

2 Revi ew t he Refund package for conpl eteness. |If
Entitl ement t he proper docunentation has been provided,

will: Entitlement will forward the package to Paynent
Support (BKFD) in order to request current year
funding for the amount to be refunded.

3 Submt a request to Accounts Receivable (BKRRB) to
Reconciliation |issue a demand letter to the contractor for the
Directorate amount of the overpaynent ($700.00).

will:

4 | ssue a demand letter to the contractor for the
Account s anount of the overpaynent ($700.00).
Recei vabl e

will:

5 Submit the request for current year funding to the
Payment appropriate funding station.
Support will:

Continued on next page
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Over and Underpayments

No Work In Progress (WIP)
NET REFUND (conti nued)

D. Payable ACRN is cancel ed and i ndebted ACRN is current (cont.)

NOTE: 1 f current year funding is received prior to receipt of

the check fromthe contractor

performsteps 6 through 11

Step Action
6 Once current year funding has been received, forward
Paynent Support |a copy of the obligating docunent to the appropriate
will: Entitl enent area.
7 Forward a copy of the obligating docurment to
Entitl enent contract input so the current year funding can be
wll: i nput on the contract.
8 A. Input the current year funding on the contract
Contract | nput using the ACRN provi ded.
will: B. Once the new ACRN has been established, notify
Entitlenment that paynment can be nade to the
contractor.
9 A. Entitle the refund for $900.00 using the newy
Entitl enent est abl i shed ACRN
will: B. Deduct the $700.00 overpaynent and post it
directly to ACRN AB if ACRNs AA and AB are the
sane servi ce.
C. If ACRN AB is a different service than ACRN AA
post the anmount of the deduction against the
Wthhold |ine of ACRN AA
D. Refund the contractor $200.00 fromthe newy
est abl i shed ACRN
E. Notify Accounts Receivable that the Denand
Letter has been satisfied and that it can be
cl osed.
10 Perform an SF1081 adjustnent to debit the Wthhol d
Account s line of the canceled ACRN and credit the appropriate
Recei vabl e trans code of the current ACRN
will:
11 De-obligate a correspondi ng anount fromthe cancel ed

Reconci li ati on
Directorate
will:

year ACRN for the anmount of the current year funds
received. Cancel the demand letter

Continued on next page
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Over and Underpayments

No Work In Progress (WIP)
NET REFUND (conti nued)

D. Payable ACRN is cancel ed and i ndebted ACRN is current (cont.)

NOTE: 1f the check fromthe contractor is received prior to

recei pt of the current year funding,

i ssue a check to the

contractor using steps 12-17.

Reconcili ati on
Directorate
will:

Step Action
12 Post the amount of the contractor’s check
Account s directly to ACRN AB.
Recei vabl e
will:
13 Once current year fundi ng has been received,
Payment forward a copy of the obligating docunent to the
Support will: |appropriate Entitl enent area.
14 Forward a copy of the obligating docunent to
Entitl enment contract input so the current year funding can
wll: be i nput on the contract.
15 A. Input the current year funding on the
Contract | nput contract using the ACRN provi ded.
will: B. Once the new ACRN has been establi shed,
notify Entitlenent that payment can be nade
to the contractor.
16 Entitle the refund for $900.00 using the newy
Entitl enment establ i shed ACRN and issue paynent to the
w | contractor.
17 De-obl i gate a correspondi ng anount fromthe

cancel ed year ACRN for the anobunt of the current
year funds received.

Continued on next page
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Over and Underpayments

No Work In Progress (WIP)

NET DEMAND

A. Both ACRNs are cancel ed

VWhen both ACRNs are cancel ed,

the follow ng steps are to be

followed. Note: The information in the table below is provided
for illustration purposes only.
ACRN AA CANCELED | Any Trans Code $700. 00 ULO REFUND
G her than WP
ACRN AB CANCELED | Any Trans Code <$900. 00> NULO DEMAND
G her than WP
Step Action
1 Wite up the refund for $700.00 and subnmit a

Reconcili ati on
Directorate
will:

refund package to the appropriate Entitlement
section stating that there is a refund due the
contractor. The refund package will include a
copy of the original invoice, a copy of the
contract or nodification for the ACRN requiring
current year funding, and various MOCAS
screenprints.

2
Entitl enent
will:

Revi ew the refund package for conpl eteness. |If
t he proper docunentation has been provided,
Entitlement will forward the package to Paynent
Support (BKFD) in order to request current year
funding for the amount to be refunded.

3
Reconciliation

Submt a request to Accounts Receivable (BKRRB) to
i ssue a demand letter to the contractor for the

Directorate amount of the overpaynent ($900.00).
will:
4 | ssue a demand letter to the contractor for the
Account s anount of the overpaynent ($900.00).
Recei vabl e
will:
5 Submit the request for current year funding to the
Payment appropriate funding station.
Support will:

Continued on next page
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Over and Underpayments
No Work In Progress (WIP)
NET DEMAND (conti nued)

A. Both ACRNs are cancel ed (conti nued)

NOTE: 1f current year funding is received prior to receipt of
the check fromthe contractor, process a zero paynent to
t he contractor

using steps 6 through 11.

Step Action
6 Once current year funding has been received, forward
Paynent Support |a copy of the obligating docunent to the appropriate
will: Entitl enent area.
7 Forward a copy of the obligating docurment to
Entitl enment contract input so the current year funding can be
will: i nput on the contract.
8 A. I nput the current year funding on the contract
Contract | nput using the ACRN provi ded.
will: B. Once the new ACRN has been established, notify
Entitlement that paynment can be nade to the
contractor.
9 A. Entitle the refund for $700.00 using the newy
Entitl ement est abl i shed ACRN.
will: B. Deduct $700.00 of the $900.00 overpaynment and
post it to the Wthhold line of the newy
est abl i shed ACRN.
C. The contractor will receive no paynent.
D. Notify Accounts Receivable that the original
Demand Letter has been satisfied and that a new
Denmand Letter needs to be issued for $200. 00.
10 A.  Performan SF1081 adjustnent to debit the
Account s Wthhold line of the newy established ACRN and
Recei vabl e post the credit to m scell aneous receipts since
will: the debt is on a cancel ed ACRN
B. Update ACRN AB with a journal voucher (JV) in
MOCAS to refl ect the anmount posted to
m scel | aneous recei pts.
11 De- obl i gate a correspondi ng anount fromthe cancel ed
Reconciliation |year ACRN for the amount of the current year funds
Directorate received. Cancel the denmand letter.
will:

Continued on next page
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Over and Underpayments

No Work In Progress (WIP)

NET DEMAND (conti nued)

A. Both ACRNs are cancel ed (conti nued)

NOTE: If the check fromthe contractor

is received for the ful

amount of the demand ($900.00) prior to receipt of the
current year funding, handle the paynent to the contractor
via the accounts receivabl e process using steps 12-17.

Step Action
12 A. Post the check to m scell aneous receipts
Account s since the indebted ACRN i s cancel ed.
Recei vabl e B. Update the ACRN with the anmount of the
wll: demand with a JV in MOCAS to reflect the
anount posted to m scel | aneous receipts.
13 Once current year funding has been received,
Payment forward a copy of the obligating docunent to the
Support will: |appropriate Entitl enent area.
14 Forward a copy of the obligating docunent to
Entitl ement contract input so the current year funding can
wll: be input on the contract.
15 A. I nput the current year funding on the
Contract | nput contract using the ACRN provided.
will: B. Once the new ACRN has been established
notify Entitlenent that paynent can be nade
to the contractor
16 Entitle the refund for $700.00 using the newy
Entitl ement est abl i shed ACRN and issue paynent to the
w | contractor.
17 De-obl i gate a correspondi ng anount fromthe
Reconciliation |cancel ed year ACRN for the anount of the current
Directorate |year funds received.
will:

Continued on next page
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Over and Underpayments

No Work In Progress (WIP)
NET DEMAND (conti nued)
A. Both ACRNs are cancel ed (conti nued)

NOTE: If the check fromthe contractor is received for the
di fference of $200.00 prior to receipt of current year
fundi ng, handl e the paynent to the contractor via the
accounts receivabl e process using steps 18 through 24.

Step Action

18 A Post the check to m scel |l aneous receipts since the
Account s i ndebted ACRN i s cancel ed.

Recei vabl e B. Update the ACRN with the anount of the demand with a
will: JVin MOCAS to reflect the anount posted to
m scel | aneous receipts.
19 Once current year funding has been received, forward a
Payment copy of the obligating docunent to the appropriate

Support will: |[Entitlenent area.

20 Forward a copy of the obligating docunent to contract
Entitl enment i nput so the current year funding can be input on the

will: contract.

21 A. Input the current year funding on the contract using

Contract | nput t he ACRN provi ded.

wll: B. Once the new ACRN has been established, notify
Entitlenment that paynent can be nade to the contractor
Once the current year funding is received
22 A Entitle the refund for $700.00 using the newy
Entitl enment est abl i shed ACRN.
will: B. Deduct $700.00 of the $900.00 overpayment and post
it to the Wthhold Iine of the newy established
ACRN.

C. Process a zero paynent to the contractor.

23 A Perform an SF1081 adjustnment to debit the Wthhol d
Account s line of the newy established ACRN and post the
Recei vabl e credit to mscellaneous receipts since the debt is

will: on a cancel ed ACRN.

B. Update ACRN AB with a journal voucher (JV) in MOCAS
to reflect the anmount posted to m scel | aneous
receipts.

24 De-obl i gate a correspondi ng amount fromthe cancel ed

Reconci liation
Directorate
will:

year ACRN for the anount of the current year funds
recei ved.

Continued on next page
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Over and Underpayments

No Work In Progress (WIP)

NET DEMAND (conti nued)

B. Both ACRNs are current

When both ACRNs are current,

the follow ng steps are to be

followed. Note: The information in the table below is provided
for illustration purposes only.
ACRN AA CURRENT | Any Trans Code $700. 00 ULO REFUND
O her than WP
ACRN AB CURRENT | Any Trans Code |<$900.00> NULO| DEMAND
O her than WP
Step Action
1 Wite up the refund for $700. 00 agai nst ACRN AA

Reconcili ati on
Directorate
will:

and submt a refund package to the appropriate
Entitlenment section stating that there is a
refund due. Be sure to annotate the refund
request that a deduction should be taken for the
over paynent .

2
Entitl enment
will:

A. If ACRN AA and AB are the sane service,
deduct $700.00 of the $900.00 overpaynent and
post it directly to ACRN AB.

B. If ACRN AA and AB are different services,
post the deduction against the Wthhold |ine
of ACRN AA.

C. The contractor will receive no paynent.

3
Reconcili ation
Directorate

A. Performan SF1081 to debit the withhold Iline
on ACRN AA and credit the appropriate trans
code on ACRN AB.

Wl B. Submt a request to Accounts Receivable
(BKRRB) to issue a demand letter to the
contractor for the remai nder of the
over paynment ($200. 00).

4
Account s | ssue a demand |letter to the contractor for the
Recei vabl e remai ni ng $200. 00.
wi | |

continued on next page
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I nteri m Gui dance
02- PRO- 010
June 2002

Over and Underpayments

No Work In Progress (WIP)
NET DEMAND (conti nued)

C. Payable ACRN is current and indebted ACRN is cancel ed

When the payable ACRN is current and the indebted ACRN is
canceled, the following steps are to be followed. Note: The
information in the table belowis provided for illustration
pur poses only.

ACRN AA CURRENT Any Trans Code $700. 00 ULO REFUND
G her than WP
ACRN AB CANCELED | Any Trans Code | <$900. 00> NULO DEMAND
O her than WP
Step Action
1 Wite up refund for $700.00 agai nst the current

Reconcili ation
Directorate

ACRN and submt a refund package to the
appropriate Entitlenment section stating that there

will: is a refund due the contractor. Be sure to
annotate the refund request that a deduction
shoul d be taken for the overpaynent.
2 A. Deduct $700.00 of the $900.00 overpayment and
Entitl enment post it to the Wthhold [ine of the current
will: ACRN.
B. The contractor will receive no paynent.
3 Perform an SF1081 adjustnent to debit the Wthhold
Account s line of the current ACRN and post the credit to
Recei vabl e m scel | aneous receipts since the debt is on a
will: cancel ed ACRN
4 Submit a request to Accounts Receivable (BKRRB) to
Reconciliation [issue a demand letter to the contractor for the
Directorate remai nder of the overpaynent ($200.00).
will:
5 A.  Issue a demand letter to the contractor for
Account s t he remai ni ng $200. 00.
Recei vabl e B. Once the check is received, deposit the check
will: into mscell aneous receipts.

C. Update ACRN AB with a JV to reflect the anount
posted to m scell aneous receipts.

Continued on next page
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I nteri m Gui dance
02- PRO- 010
June 2002

Over and Underpayments

No Work In Progress (WIP)

NET DEMAND (conti nued)

D. Payable ACRN is cancel ed and i ndebted ACRN i s current
When the payable ACRN is canceled and the indebted ACRN is

current, the follow ng steps are to be followed. Note: The
information in the table belowis provided for illustration
pur poses only.
ACRN AA CANCELED | Any Trans Code $700. 00 ULO REFUND
G her than WP
ACRN AB CURRENT Any Trans Code <$900. 00> NULO DEMAND
G her than WP
Step Action
1 Wite up the refund for $700.00 and subnmit a

Reconcili ati on
Directorate

refund package to the appropriate Entitlement
section stating that there is a refund due the

will: contractor. The refund package will include a
copy of the original invoice, a copy of the
contract or nodification for the ACRN requiring
current year funding, and various MOCAS
screenprints.

2 Revi ew the refund package for conpl eteness. |If
Entitl ement t he proper docunentation has been provided,

will: Entitlement will forward the package to Paynent
Support (BKFD) in order to request current year
funding for the amount to be refunded.

3 Submt a request to Accounts Receivable (BKRRB) to
Reconciliation |issue a demand letter to the contractor for the
Directorate amount of the overpaynent ($900.00).

will:

4 | ssue a demand letter to the contractor for the
Account s anount of the overpaynent ($900.00).
Recei vabl e

will:

5 Submit the request for current year funding to the
Payment appropriate funding station.
Support will:

Continued on next page
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I nteri m Gui dance
02- PRO- 010
June 2002

Over and Underpayments

No Work In Progress (WIP)
NET DEMAND (conti nued)
D. Payable ACRN is cancel ed and i ndebted ACRN is current (cont.)

NOTE: 1f current year funding is received prior to receipt of
the check fromthe contractor, process a zero paynent to
the contractor via the pay and deduct process using steps
6 through 11.

Step Action
6 Once current year funding has been received,
Payment forward a copy of the obligating docunent to the
Support will: |appropriate Entitl enent area.
7 Forward a copy of the obligating docunent to
Entitl ement contract input so the current year funding can
will: be input on the contract.
8 A. I nput the current year funding on the
Contract | nput contract using the ACRN provided.
will: B. Once the new ACRN has been established
notify Entitlenent that paynent can be nade
to the contractor
9 A. Entitle the refund for $700.00 using the
Entitl enment new y established ACRN.
wll: B. If the newy established ACRN and ACRN AB
are on the same service, deduct $700.00 of
t he $900. 00 overpaynent and post it directly
to ACRN AB.

C. If the newly established ACRN and ACRN AB
are on different services, post the anount
of the deduction against the Wthhold |ine
of the newy established ACRN.

D. The contractor will receive no paynent.

10 Perform an SF1081 adjustnent to debit the
Account s Wthhold line of the newy established ACRN and
Recei vabl e credit the appropriate trans code on ACRN AB if
w | ACRNs AA and AB are different services.
11 De-obl i gate a correspondi ng anount fromthe
Reconciliation |cancel ed year ACRN for the anount of the current
Directorate |year funds received.
will:

Continued on next page
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I nteri m Gui dance
02- PRO- 010
June 2002

Over and Underpayments

No Work In Progress (WIP)

NET DEMAND (conti nued)

D. Payable ACRN is cancel ed and i ndebted ACRN is current (cont.)

NOTE: If the check fromthe contractor for the ful

anmount of

the denmand is received prior to receipt of the current

year fundi ng,

the check fromthe contractor will be

handl ed via the accounts receivabl e process using steps

12-17.

Step Action

12 Post the anmount of the contractor’s check
Account s directly to ACRN AB.
Recei vabl e

will:

13 Once current year funding has been received,

Payment forward a copy of the obligating docunent to the

Support will: |appropriate Entitl enent area.
14 Forward a copy of the obligating docunent to
Entitl enment contract input so the current year funding can
will: be input on the contract.
15 A. Input the current year funding on the
Contract I nput contract using the ACRN provided.

w iz B. Once the new ACRN has been established,
notify Entitlenment that paynment can be nade
to the contractor.

16 Entitle the refund for $700.00 using the newy
Entitl ement est abl i shed ACRN and issue paynent to the
w | contractor for the full anount.
17 De-obl i gate a correspondi ng anount fromthe

Reconcili ati on
Directorate
will:

cancel ed year ACRN for the anmount of the current
year funds received.

Continued on next page
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I nteri m Gui dance
02- PRO- 010
June 2002

Over and Underpayments

No Work In Progress (WIP)
NET DEMAND (conti nued)
D. Payable ACRN is cancel ed and i ndebted ACRN is current (cont.)

NOTE: 1f the check fromthe contractor is received for the net
amount (the difference between the refund and the denand)
prior to receipt of the current year funding, the check from
the contractor will be handled via the accounts receivable

process using steps 18 through 24.

Step Action
18 Post the check directly to ACRN AB.
Account s
Recei vabl e
will:
19 Once current year funding has been received, forward a
Paynent copy of the obligating docunent to the appropriate
Support will: Entitl enent area.
20 Forward a copy of the obligating docunment to contract
Entitl enment i nput so the current year funding can be input on the
will: contract.
21 A I nput the current year funding on the contract using
Contract | nput t he ACRN provi ded.
will: B. Once the new ACRN has been established, notify
Entitlement that paynent can be nade to the
contractor
22 A.  Entitle the refund for $700.00 using the newy
Entitl enent est abl i shed ACRN
will: B. |If the newy established ACRN and ACRN AB are on the
sanme service, deduct $700.00 of the $900. 00
over paynent and post it directly to ACRN AB.

C. If the newy established ACRN and ACRN AB are on
different services, post the amount of the deduction
agai nst the Wthhold line of the newy established
ACRN.

D. Process a zero paynent to the contractor.

23 Perform an SF1081 adjustnment to debit the Wthhold Iine
Account s of the newy established ACRN and post the credit to the
Recei vabl e i ndebted ACRN if the new ACRN and i ndebted ACRN are
will: di fferent services.
24 De-obligate a correspondi ng amount fromthe cancel ed
Reconciliation [year ACRN for the amount of the current year funds
Directorate recei ved.
will:

Continued on next page
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I nteri m Gui dance
02- PRO- 010
June 2002

Over and Underpayments

No Work In Progress (WIP)

NET ZERO

A. Both ACRNs are cancel ed

VWhen both ACRNs are cancel ed,

the followi ng steps are to be

followed. Note: The information in the table below is provided
for illustration purposes only.
ACRN AA CANCELED | Any Trans Code | $700.00 ULO REFUND
O her than WP
ACRN AB CANCELED | Any Trans Code | <$700. 00> NULO| DEMAND
O her than WP
Step Action
1 Wite up the refund for $700.00 and subnmit a

Reconcili ati on
Directorate
will:

refund package to the appropriate Entitlenment
section stating that there is a refund due the
contractor. The refund package will include a
copy of the original invoice, a copy of the
contract or nodification for the ACRN requiring
current year funding, and various MOCAS
screenprints.

2
Entitl ement
will:

Revi ew t he refund package for conpleteness. |If
t he proper docunentation has been provided,
Entitlement will forward the package to Paynent
Support (BKFD) in order to request current year
funding for the anount to be refunded.

3
Reconcili ati on
Directorate

Submt a request to Accounts Receivabl e ( BKRRB)
to issue a demand letter to the contractor for
t he anmbunt of the overpayment ($700.00).

will:
4 | ssue a demand letter to the contractor for the
Account s anount of the overpaynment ($700.00).
Recei vabl e
will:
5 Subnmit the request for current year funding to
Paynment the appropriate funding station.
Support will:

Continued on next page
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I nteri m Gui dance
02- PRO- 010
June 2002

Over and Underpayments

No Work In Progress (WIP)
NET ZERO (conti nued)

A. Both ACRNs are cancel ed (conti nued)

NOTE: I1f current year funding is received prior to receipt of
the check fromthe contractor, process a zero paynment to
the contractor using steps 6-11.
Step Action
6 Once current year funding has been received, forward
Paynent Support |a copy of the obligating docunent to the appropriate
will: Entitl enent area.
7 Forward a copy of the obligating docunment to
Entitl enent contract input so the current year funding can be
Will: i nput on the contract.
8 A. Input the current year funding on the contract
Contract | nput usi ng the ACRN provi ded.
will: B. Once the new ACRN has been established, notify
Entitl ement that paynent can be made to the
contractor.
9 A. Entitle the refund for $700.00 using the newy
Entitl enent est abl i shed ACRN.
will: B. Deduct the $700.00 overpaynment and post it to
the Wthhold line of the newy established ACRN
C. The contractor will receive no paynent.
D. Notify Accounts Receivable that the Denand
Letter has been satisfied and that it can be
cl osed.
10 A.  Performan SF1081 adjustment to debit the
Account s Wthhold line of the newy established ACRN and
Recei vabl e post the credit to m scellaneous receipts since
will: the debt is on a cancel ed ACRN
B. Update the ACRN containing the demand with a
journal voucher (JV) in MOCAS to reflect the
anount posted to m scel |l aneous receipts.
11 De-obligate a correspondi ng amount fromthe cancel ed
Reconciliation |year ACRN for the anount of the current year funds
Directorate recei ved.
will:

Continued on next page
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I nteri m Gui dance
02- PRO- 010
June 2002

Over and Underpayments

No Work In Progress (WIP)

NET ZERO (conti nued)

B. Both ACRNs are cancel ed (conti nued)

NOTE: If the check fromthe contractor is received prior to
recei pt of current year funding, handle the check from
the contractor via the accounts receivabl e process using
steps 12-17.

Step Action
12 A. Post the check to m scell aneous receipts
Account s since the indebted ACRN i s cancel ed.
Recei vabl e B. Update ACRN AB with a JV in MOCAS to refl ect
w | t he anmount posted to m scel |l aneous receipts.
13 Once current year funding has been received,
Paynment forward a copy of the obligating docunent to the
Support will: |appropriate Entitl enent area.
14 Forward a copy of the obligating docunent to
Entitl enment contract input so the current year funding can
wll: be i nput on the contract.
15 A. I nput the current year funding on the
Contract | nput contract using the ACRN provi ded.
wll: B. Once the new ACRN has been established
notify Entitlenment that paynment can be nade
to the contractor.
16 Entitle the refund for the full anount using the
Entitl enment new y established ACRN and i ssue paynent to the
will: contractor.
17 De-obl i gate a correspondi ng anount fromthe
Reconciliation |cancel ed year ACRN for the amount of the current
Directorate |year funds received.
will:

Continued on next page
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I nteri m Gui dance
02- PRO- 010
June 2002

Over and Underpayments

No Work In Progress (WIP)

NET ZERO (conti nued)

B. Both ACRNs are current

When both ACRNs are current,
Not e:

illustration purposes only.

f ol | oned.
f or

the follow ng steps are to be
The information in the table below is provided

ACRN AA CURRENT | Any Trans Code $700. 00 ULO REFUND
O her than WP
ACRN AB CURRENT | Any Trans Code |<$700.00> NULO| DEMAND
O her than WP
Step Action
1 Wite up the refund for $700.00 agai nst ACRN AA

Reconcili ati on
Directorate

and submt a refund package to the appropriate
Entitlenment section stating that there is a

wll: refund due. Be sure to annotate the refund
request that a deduction should be taken for the

over paynent .

2 A. If ACRN AA and AB are the sane service,
Entitl ement deduct the $700. 00 overpaynent and post it
wll: directly to ACRN AB.

B. |If ACRN AA and AB are different services,
post the deduction against the Wthhold |ine
of ACRN AA.

C. The contractor will receive no paynent.

3 Performan SF1081 to debit the withhold line on

Reconcili ation
Directorate
will:

ACRN AA and credit the appropriate trans code on
ACRN AB if ACRN AA and AB are different
servi ces.

Continued on next page
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I nteri m Gui dance
02- PRO- 010
June 2002

Over and Underpayments

No Work In Progress (WIP)

NET ZERO (conti nued)

C. Payable ACRN is current and indebted ACRN is cancel ed

When the payable ACRN is current and the indebted ACRN is
canceled, the follow ng steps are to be followed. Note: The

information in the table belowis provided for illustration
pur poses only.

ACRN AA CURRENT Any Trans Code | $700. 00 ULO REFUND
O her than WP

ACRN AB CANCELED | Any Trans Code | <$700. 00> NULO| DEMAND
G her than WP

Step Acti on

1 Wite up the refund for $700.00 agai nst the
Reconciliation |[current ACRN and submt a refund package to the
Directorate appropriate Entitlenent section stating that
will: there is a refund due the contractor. Be sure
to annotate the refund request that a deduction
shoul d be taken for the overpaynent.

2 A. Deduct the $700.00 overpaynent and post it
Entitl ement to the Wthhold line of the current ACRN
wll: B. The contractor will receive no paynent.

3 A. Performan SF1081 adjustnent to debit the

Account s Wthhold line of the current ACRN and post

Recei vabl e the credit to m scell aneous receipts since
will: the debt is on a cancel ed ACRN

B. Update ACRN AB with a JV in MOCAS to refl ect
t he amount posted to the m scel | aneous
recei pts account.

Continued on next page
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02- PRO- 010
June 2002

Over and Underpayments

No Work In Progress (WIP)

NET ZERO (conti nued)

D. Payable ACRN i s cancel ed and i ndebted ACRN i s current
Wien the payable ACRN is cancel ed and the indebted ACRN is
current, the following steps are to be followed. Note: The

information in the table belowis provided for illustration
pur poses only.

ACRN AA CANCELED | Any Trans Code $700. 00 ULO REFUND
O her than WP

ACRN AB CURRENT Any Trans Code | <$700. 00> NULO| DEMAND
G her than WP

1 Wite up the refund for $700.00 and submit a

Reconciliation |refund package to the appropriate Entitl enment
Directorate section stating that there is a refund due the
will: contractor. The refund package will include a

copy of the original invoice, a copy of the
contract or nodification for the ACRN requiring
current year funding, and various MOCAS
screenprints.

2 Revi ew the refund package for conpl eteness. |If
Entitl enent t he proper docunentation has been provided,
will: Entitlement will forward the package to Paynent

Support (BKFD) in order to request current year
funding for the amount to be refunded.

3 Subnmit a request to Accounts Receivable (BKRRB) to
Reconciliation |issue a demand letter to the contractor for the
Directorate amount of the overpaynent ($700.00).

will:
4 | ssue a demand letter to the contractor for the
Account s anount of the overpaynment ($700.00)
Recei vabl e
will:
5 Submit the request for current year funding to the
Paynent appropriate funding station.
Support will:

Continued on next page
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I nteri m Gui dance
02- PRO- 010
June 2002

Over and Underpayments

No Work In Progress (WIP)

NET ZERO (conti nued)

D. Payable ACRN is cancel ed and i ndebted ACRN is current(cont.)

Reconci li ati on
Directorate
will:

NOTE: I1f current year funding is received prior to receipt of
the check fromthe contractor, process a zero paynent to
the contractor using steps 6-11.
Step Action
6 Once current year funding has been received, forward
Paynent Support |a copy of the obligating docunent to the appropriate
will: Entitl enent area.
7 Forward a copy of the obligating docunment to
Entitl enment contract input so the current year funding can be
will: i nput on the contract.
8 A | nput the current year funding on the contract
Contract | nput usi ng the ACRN provi ded.
will: B. Once the new ACRN has been established, notify
Entitlement that payment can be nade to the
contractor.
9 A. Entitle the refund for $700.00 using the newy
Entitl enent est abl i shed ACRN
wll: B. If the newy established ACRN and ACRN AB are on
the same service, deduct the $700.00 overpaynent
and post it directly to ACRN AB.
C. If the newy established ACRN and ACRN AB are on
di fferent services, post the overpaynent against
the Wthhold line of the newy established ACRN
D. The contractor will receive no paynent.
E. Notify Accounts Receivable that the Denand
Letter has been satisfied and that it can be
cl osed.
10 Perform an SF1081 adjustnent to debit the Wthhol d
Account s line of the newly established ACRN and credit the
Recei vabl e appropriate trans code on ACRN AB if the new ACRN
will: and ACRN AB are different services.
11 De- obl i gate a correspondi ng anount fromthe cancel ed

year ACRN for the anmount of the current year funds
recei ved.

Continued on next page
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I nteri m Gui dance
02- PRO- 010
June 2002

Over and Underpayments

No Work In Progress (WIP)

NET ZERO (conti nued)

D. Payable ACRN is cancel ed and i ndebted ACRN is current (cont.)

NOTE: If the check fromthe contractor is received prior to

recei pt of the current year funding,
contractor wll

the check fromthe
be handl ed via the accounts receivabl e

process using steps 12-17.

Step Action
12 Post the ampount of the contractor’s check
Account s directly to ACRN AB.
Recei vabl e
will:
13 Once current year funding has been received,
Paynment forward a copy of the obligating docunent to the
Support will: |appropriate Entitl enent area.
14 Forward a copy of the obligating docunent to
Entitl enment contract input so the current year funding can
wll: be i nput on the contract.
15 A. I nput the current year funding on the
Contract | nput contract using the ACRN provided.
wll: B. Once the new ACRN has been established
notify Entitlenment that paynment can be nade
to the contractor.
16 Entitle the refund for $700.00 using the newy
Entitl enment establ i shed ACRN and i ssue paynent to the
will: contractor.
17 De-obl i gate a correspondi ng anount fromthe
Reconciliation |cancel ed year ACRN for the amobunt of the current
Directorate |year funds received.
will:

Continued on next page
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02- PRO- 010
June 2002

Over and Underpayments

With Work In P
NET REFUND

A. Both ACRNs

VWhen both ACRNs are cancel ed,

rogress (WIP)

are cancel ed

the followi ng steps are to be

followed. Note: The information in the table below is provided
for illustration purposes only.

ACRN AA CANCELED | Control Line (O $1000. 00 ULO | REFUND

ACRN AA CANCELED |[WP Line (W <$700. 00>

ACRN AB CANCELED | Control Line (O <$900. 00> NULO | DEMAND

ACRN AB CANCELED |[WP Line (W $700. 00

Step Action
1 Wite up the refund for the net anount of $300.00 on

Reconciliation
Drectorate
will:

ACRN AA (material |ess unrecouped WP) and submt a
refund package to the appropriate Entitl ement section
stating that there is a refund due the contractor.
The refund package will include a copy of the
original invoice, a copy of the contract or

nodi fication for the ACRN requiring current year
fundi ng, and vari ous MOCAS screenprints.

2
Entitl enent
wll:

Revi ew t he refund package for conpl eteness. |If the
proper docunentation has been provided, Entitlenent
will forward the package to Paynment Support (BKFD) to
request current year funding for the net anount of

$300.00 (material |ess unrecouped WP) on ACRN AA.

3
Reconciliation
Directorate

Submt a request to Accounts Receivable (BKRRB) to
i ssue a denmand letter to the contractor for the
amount of the overpaynent ($200.00) on ACRN AB.

will:
4 I ssue a demand letter to the contractor for the
Account s amount of the overpaynent ($200.00).
Recei vabl e
will:
5 Submt the request for current year funding to the
Payment appropriate funding station
Support will:

Continued on next page
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02- PRO- 010
June 2002
Over and Underpayments
With Work In Progress (WIP)
NET REFUND (conti nued)
A. Both ACRNs are cancel ed (continued)
NOTE: If current year funding is received prior to receipt of

the check fromthe contractor, handle the paynent to
the contractor via the pay and deduct process using
steps 6-11.

Step

Action

6

Once current year funding has been received,

Payment forward a copy of the obligating docunent to the
Support will: |appropriate Entitl enent area.
7 Forward a copy of the obligating docunent to
Entitl ement contract input so the current year funding can
will: be input on the contract.
8 A. I nput the current year funding on the
Contract | nput contract using the ACRN provided.
will: B. Once the new ACRN has been established
notify Entitlenent that paynent can be nade
to the contractor
9 A. Wite up the refund on the Advice of Paynent
Entitl enment for $1000.00 mi nus the <$700. 00> recoupnent
wll: to get a net paynent of $300.00 on the newy

establ i shed ACRN. The $1000. 00 and $700. 00
are shown for reference purposes only. The
$300.00 is the only anpunt actually being
charged to the current ACRN.

B. Deduct the <$200.00> overpaynent on ACRN AB
fromthe net paynent of $300.00 and post it
to the Wthhold line of the newy
establ i shed ACRN

C. Refund the contractor $100.00 ($300.00 in
current year funding mnus the <$200. 00>
over paynment) fromthe newly established
ACRN.

D. Notify Accounts Receivable that the Denmand
Letter has been satisfied and that it can be
cl osed.

Continued on next page
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Over and Underpayments

With Work In Progress (WIP)
NET REFUND (conti nued)

A. Both ACRNs are cancel ed (continued)

Step

Action

10
Account s
Recei vabl e
wll:

A. Performan SF1081 adjustnent to debit the
Wthhold line of the newly established ACRN
$200. 00 and post the credit to m scell aneous
recei pts since the debt is on a cancel ed
ACRN.

B. Process a journal voucher (JV) in MOCAS to
reflect the anmpbunt posted to m scel |l aneous
recei pts. The JV would credit the materi al
line for <$900.00> and debit the WP line
for $700.00 for a total credit of <$200.00>
(which is the sane anobunt deposited into
m scel | aneous receipts).

11
Reconciliation
Directorate

wll:

A. Performan SF1081 adjustnent to credit the
WP line of ACRN AA <$700. 00> and debit the
material line of ACRN AA $700.00 to reflect
the recoupnment that was applied on this
paynment (This will elimnate the WP Iine on
ACRN AA and reduce the ULO to $300. 00).

B. De-obligate ACRN AA by $300.00 to reflect the
anmount of current year funds received.

Continued on next page
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I nteri m Gui dance
02- PRO- 010
June 2002

Over and Underpayments

With Work In Progress (WIP)

NET REFUND (conti nued)

A. Both ACRNs are cancel ed (continued)

NOTE: I1f the check fromthe contractor is received prior to
recei pt of the current year funding, the check fromthe
contractor will be handled via the accounts receivable
process using steps 12-17.

Step Action
12 A. Post the check to m scell aneous receipts
Account s (since the indebted ACRN i s cancel ed.
Recei vabl e B. Update ACRN AB with a JV in MOCAS to refl ect
wll: the amount posted to m scel | aneous receipts.
The JV woul d credit the material line for
<$900. 00> and debit the WP line for $700.00
for a net credit of <$200.00>, which is the
anmount deposited into m scell aneous
receipts.
13 Once current year funding has been received,
Payment forward a copy of the obligating docunent to the
Support will: |appropriate Entitl enent area.
14 Forward a copy of the obligating docunent to
Entitl ement contract input so the current year funding can
will: be i nput on the contract.
15 A. Input the current year funding on the
Contract | nput contract using the ACRN provi ded.
will: B. Once the new ACRN has been establi shed,

notify Entitlenent that payment can be nade
to the contractor.

Continued on next page
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Over and Underpayments

With Work In Progress (WIP)

NET REFUND (conti nued)

A. Both ACRNs are cancel ed (conti nued)

Step

Action

16
Entitl ement
will:

B.

Wien the $300.00 in current year funding is
recei ved and the new ACRN i s established,
wite up the refund on the Advice of Paynent
for $1000.00 minus the <$700. 00> recoupnent
to get to a net paynent of $300.00 on the
newl y established ACRN. The $1000. 00 and
$700. 00 figures are shown only for reference
purposes. The $300.00 is the only anount
actually charged to the newy established
ACRN.

The contractor will receive the refund of
$300. 00.

17
Reconciliation
Directorate
wll:

A. Performan SF1081 adjustnent to credit the

WP line of ACRN AA <$700. 00> and debit the
material line of ACRN AA $700.00 to reflect
the recoupnment that was applied on this
paynment. This elinmnates the WP |ine on
ACRN AA and reduces the ULO to $300. 00.

De- obl i gate ACRN AA by $300. 00, which was the
anmount received in current year funding.

Continued on next page
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Over and Underpayments

With Work In Progress (WIP)

NET REFUND (conti nued)

B. Both ACRNs are current

VWhen both ACRNs are current,

the follow ng steps are to be

followed. Note: The information in the table below is provided
for illustration purposes only.

ACRN AA CURRENT Control Line (O $1000. 00 ULO REFUND

ACRN AA CURRENT |WP Line (W <$700. 00>

ACRN AB CURRENT Control Line (O <$900. 00> NULO DEMAND

ACRN AB CURRENT |WP Line (W $700. 00

Step Action
1 A. Wite up the refund for $1000. 00 agai nst ACRN

Reconcili ati on
Directorate
will:

AA and apply the recoupnment of <$700.00> t hat
is on ACRN AA. Be sure to annotate the
refund request that a deduction should be
taken for the overpaynent.

Submt the refund package to the appropriate
Entitlenment section stating that there is a
refund due.

2
Entitl enment
will:

C.

If ACRN AA and AB are the sane service, wite
up the refund for the $700.00 debit on ACRN
AB and take a deduction for the <$900. 00>
over paynment on ACRN AB.

If ACRN AB is a different service than ACRN
AA, then post the net deduction of <$200.00>
(<$900. 00> overpaynment m nus the $700. 00
debit WP) to the Wthhold |ine on ACRN AA

| ssue the contractor a net paynent of

$100. 00.

3
Reconcili ati on
Directorate
wll:

Perform an SF1081 adjustnment to debit the

Wthhold |Iine on ACRN AA $200. 00,
mat eri al

credit ACRN AB
[ i ne <$900. 00> and debit ACRN AB WP

line $700.00 if ACRN AA and AB are different
servi ces.

Continued on next page

| G35




I nteri m Gui dance
02- PRO- 010
June 2002

Over and Underpayments

With Work In Progress (WIP)
NET REFUND (conti nued)
C. Payable ACRN is current and indebted ACRN is cancel ed

When the payable ACRN is current and the indebted ACRN is
canceled, the following steps are to be followed. Note: The
information in the table belowis provided for illustration
pur poses only.

ACRN AA CURRENT | Control Line (O $1000. 00 ULO | REFUND

ACRN AA CURRENT |WP Line (W <$700. 00>

ACRN AB CANCELED | Control Line (O <$900. 00> NULO | DEMAND

ACRN AB CANCELED | WP Line (W $700. 00
Step Action
1 Wite up the refund for $1000. 00 agai nst ACRN

Reconciliation|AA, apply the recouprment of <$700.00> that is on
Directorate | ACRN AA and submt a refund package to the

will: appropriate Entitlenment section stating that
there is a refund due the contractor.
2 A. Deduct the net overpaynent of <$200. 00>
Entitl enment (<$900. 00> m nus $700.00) on ARN AB and post
wll: it to the Wthhold Iine on ACRN AA
B. I ssue paynent to the contractor for $100. 00.
3 A. Perform an SF1081 adjustnent to debit the
Account s Wthhold line on ACRN AA $200.00 and credit
Recei vabl e m scel | aneous recei pts <$200. 00> si nce ACRN
will: AB i s cancel ed.

B. Update ACRN AB with a JV in MOCAS to reflect
t he anmount posted to the m scel |l aneous
recei pts account. The JV would credit the
material line for <$900.00> and debit the WP
line for $700.00 for a net credit of
<$200. 00>, which is the anmbunt deposited into
m scel | aneous receipts.
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Over and Underpayments

With Work In Progress (WIP)
NET REFUND (conti nued)

D. Payable ACRN i s cancel ed and i ndebted ACRN is current
When the payabl e ACRN i s cancel ed and the indebted ACRN is

current, the following steps are to be followed. Note: The
information in the table belowis provided for illustration
pur poses only.

ACRN AA CANCELED | Control Line (O $1000. 00 ULO REFUND

ACRN AA CANCELED |WP Line (W <$700. 00>

ACRN AB CURRENT Control Line (O <$900. 00> NULO DEMAND

ACRN AB CURRENT WP Line (W $700. 00

Step Action
1 Wite up the refund for the net amount of $300.00 on

Reconcili ation
Directorate
will:

ACRN AA (material |ess unrecouped WP) and submt a
refund package to the appropriate Entitlenent section
stating that there is a refund due the contractor.
The refund package will include a copy of the
original invoice, a copy of the contract or

nodi fication for the ACRN requiring current year
fundi ng, and vari ous MOCAS screenprints.

2
Entitl enent
will:

Revi ew t he refund package for conpleteness. |If the
proper docunentation has been provided, Entitlenment
will forward the package to Paynment Support (BKFD) to
request current year funding for the net ampunt of
$300. 00 (material |ess unrecouped WP) on ACRN AA.

3
Reconciliation
Directorate

Submt a request to Accounts Receivable (BKRRB) to
i ssue a demand letter to the contractor for the net
amount of $200.00 (material |ess unrecouped WP) on

will: ACRN AB.
4 | ssue a demand letter to the contractor for the
Account s $200.00 (material |ess unrecouped WP) on ACRN AB.
Recei vabl e
will:
5 Submit the request for current year funding for
Paynent $300.00 to the appropriate funding station
Support will:

Continued on next page
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Over and Underpayments

With Work In Progress (WIP)

NET REFUND (conti nued)

D. Payable ACRN is cancel ed and i ndebted ACRN is current (cont.)

NOTE: If current year funding is received prior to receipt of the
check fromthe contractor, handl e the paynent to the
contractor via the pay and deduct process using steps 6-11.

Step Action
6 Once current year funding has been received, forward
Paynent Support |a copy of the obligating docunent to the appropriate
will: Entitl enent area.
7 Forward a copy of the obligating docunment to
Entitl enment contract input so the current year funding can be
will: i nput on the contract.
8 A | nput the current year funding on the contract
Contract | nput usi ng the ACRN provi ded.
will: B. Once the new ACRN has been established, notify
Entitlement that payment can be nade to the
contractor.

9 A Wite up the refund on the Advice of Payment for
Entitl ement $1000. 00 m nus the <$700. 00> recoupnent to get a
will: net paynent of $300.00 on the newly established

ACRN. The $1000.00 and $700.00 are shown for
reference purposes only. The $300.00 is the
only anount actually being charged to the
current ACRN.

B. Wite up the refund for the $700.00 debit WP on
ACRN AB if the newy established year ACRN and
ACRN AB are the same service

C. Deduct the <$900. 00> overpaynent on ACRN AB i f
the newly established ACRN and ACRN AB are the
sanme service or

D. If ACRN AB is a different service than the newy
est abl i shed ACRN, post the net deduction of
<$200. 00> (<$900. 00> over paynent m nus the
$700.00 debit WP) to the Wthhold line of the
new y established ACRN.

E. Refund the contractor $100.00 ($300.00 in

current year funding mnus the <$200. 00>
overpaynent) fromthe newy established ACRN.

Continued on next page
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Over and Underpayments

With Work In Progress (WIP)

NET REFUND (conti nued)

D. Payable ACRN is cancel ed and i ndebted ACRN is current (cont.)

Reconcili ati on
Directorate
will:

Step Action
9 F. Notify Accounts Receivable that the Demand
Entitl ement Letter has been satisfied and that it can be
will (cont.): cl osed.
10 If the newly established ACRN and ACRN AB are
Account s di fferent services, performan SF1081 adj ust nent
Recei vabl e to debit the Wthhold Iine of the newy
wll: establ i shed ACRN $200.00, credit the nmateri al
i ne on ACRN AB <$900. 00> and debit ACRN AB WP
i ne $700. 00.
11 A. Performan SF1081 adjustnment to credit the

WP [ine of ACRN AA <$700. 00> and debit the
material |line of ACRN AA $700.00 to reflect
the recoupnent that was applied on this
paynment. This will elimnate the WP |ine on
ACRN AA and reduce the ULO to $300. 00.

B. De-obligate ACRN AA by $300.00 to reflect the
amount of current year funding received.

Continued on next page
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Over and Underpayments

With Work In Progress (WIP)

NET REFUND (conti nued)

D. Payable ACRN is cancel ed and i ndebted ACRN is current (cont.)
NOTE:

If the check fromthe contractor is received prior to the

current year funding,

handl e the check fromthe contractor

via the accounts recei vabl e process using steps 12-17.

Step Action
12 Post the contractor’s check directly to ACRN AB by
Account s debiting the WP |ine $700.00 and crediting the
Recei vabl e material |ine <$900.00> to reflect the net
will: col I ection of <$200. 00>.
13 Once current year funding has been received, forward
Paynent Support |a copy of the obligating docunent to the appropriate
will: Entitl enent area.
14 Forward a copy of the obligating docunment to
Entitl enent contract input so the current year funding can be
will: i nput on the contract.
15 A. Input the current year funding on the contract
Contract | nput using the ACRN provi ded.
will: B. Once the new ACRN has been established, notify
Entitl ement that paynent can be made to the
contractor.
16 A. Wite up the refund on the Advice of Paynent for
Entitl enment $1000. 00 m nus the <$700. 00> recouprent to get a
will: net paynment of $300.00 on the newly established
ACRN. Note: The $1000.00 and $700.00 figures are
shown for reference purposes only. The $300.00 is
the only anount actually being charged to the
new y established ACRN
B. The contractor will receive the refund for the
$300. 00.
17 A. Performan SF1081 adjustnent to credit the WP
Reconciliation line of ACRN AA <$700. 00> and debit the materia
Directorate line of ACRN AA $700.00 to reflect the recoupnent
will: that was applied on the paynment. This wll
elimnate the WP |line on ACRN AA and reduce the
ULO to $300. 00.
B. De-obligate $300.00 from ACRN AA for the anount of
the current year funds received.
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Over and Underpayments

With Work In Progress (WIP)

NET DEMAND

A. Both ACRNs are cancel ed

When both ACRNs are cancel ed,

the following steps are to be

followed. Note: The information in the table below is provided
for illustration purposes only.

ACRN AA CANCELED | Control Line (O $900. 00 ULO REFUND

ACRN AA CANCELED |WP Line (W <$700. 00>

ACRN AB CANCELED | Control Line (O <1, 000. 00>NULO DEMAND

ACRN AB CANCELED (WP Line (W $700. 00

Step Action
1 Wite up the refund for $200.00 (material |ess

Reconcili ati on
Directorate
will:

unrecouped WP) on ACRN AA and submit a refund
package to the appropriate Entitlenent section
stating that there is a refund due the contractor
The refund package will include a copy of the
original invoice, a copy of the contract or

nodi fication for the ACRN requiring current year
fundi ng, and various MOCAS screenprints.

2
Entitl enent
wll:

Revi ew t he refund package for conpleteness. |If the
proper docunentation has been provided, Entitlenment
w Il forward the package to Paynent Support (BKFD)
in order to request $200.00 in current year funding
for the anount to be refunded on ACRN AA

3
Reconcili ati on
Directorate

Subnit a request to Accounts Receivable (BKRRB) to
i ssue a demand letter to the contractor for the
amount of the overpaynment ($300.00) on ACRN AB.

will:
4 I ssue a demand letter to the contractor for the
Account s amount of the overpaynent ($300.00).
Recei vabl e
will:
5 Submt the request for current year funding to the
Paynment appropriate funding station
Support will:
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Over and Underpayments

With Work In Progress (WIP)

NET DEMAND (conti nued)

A. Both ACRNs are cancel ed (conti nued)

NOTE:

If current year funding is received prior to receipt of
the check fromthe contractor
the contractor via the pay and deduct
steps 6-11.

process a zero paynent to
process using

Step

Action

6
Paynent
Support will:

Once current year fundi ng has been received,
forward a copy of the obligating docunent to the
appropriation Entitlenment area.

7
Entitl enent
will:

Forward a copy of the obligating docunment to

contract

i nput so the current year funding can be

i nput on the contract.

8
Contr act
will:

| nput

I nput the current year funding on the contract
usi ng the ACRN provided.

Once the new ACRN has been establi shed,

notify

Entitl ement that paynment can be nade to the
contractor.

9
Entitl enent
will:

A

Wite up the refund on the Advice of Paynent
for $900.00 m nus the <$700. 00> recoupnent to
get a net paynent of $200.00 on the newy
establi shed ACRN. Note: The $900.00 and
$700. 00 are shown for reference purposes only.
The $200.00 is the only anpunt actually being
charged to the newly established ACRN

Deduct <$200. 00> of the <$300. 00> over paynent
on ACRN AB and post it to the Wthhold |ine of
the newy established ACRN

The contractor will receive no paynent.

Notify Accounts Receivable that the Dermand
Letter has been satisfied and that a new
Demand Letter needs to be issued for $100. 00

Continued on next page
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NET DEMAND (conti nued)

A. Both ACRNs are cancel ed (conti nued)

Step

Action

10
Account s
Recei vabl e
wll:

Perform an SF1081 adjustnent to debit the
Wthhold line of the newly established ACRN
and post the credit to m scell aneous

recei pts since the debt is on a cancel ed
ACRN.

Update ACRN AB with a JV in MOCAS to refl ect
t he amount posted to m scel | aneous receipts.
The JV woul d credit the material line for
<$900. 00> and debit the WP line for $700.00
for a total credit of <$200.00> (which is

t he sane anount deposited into m scell aneous
recei pts).

11
Reconciliation
Directorate
will:

. Performan SF1081 adjustnent to credit the

WP line of ACRN AA <$700. 00> and debit the
material |ine of ACRN AA $700.00 to reflect

t he recoupnent that was applied on the
payment. This will elimnate the WP |ine on
ACRN AA and reduce the ULO to $200. 00.

. De-obligate $200.00 from ACRN AA for the

anmount of the current year funds received.
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NET DEMAND (conti nued)

A. Both ACRNs are cancel ed (conti nued)

NOTE: If the check fromthe contractor is received for the
full amount of the demand ($300.00) prior to receipt of
the current year funding, handle the check fromthe
contractor via the accounts receivabl e process using
steps 12-17.

Step Action

12 A Post the check to miscellaneous receipts since the
Account s i ndebted ACRN i s cancel ed.
Recei vable will: | B. Update ACRN AB with a JV in MOCAS to reflect the
ampunt posted to m scell aneous receipts. The JV
woul d credit the material line on ACRB AB <$1000. 00>
and debit the WP line on ACRN AB for $700.00 for the
net check of <$300.00>.

13 Once current year funding has been received, forward a
Payment Support copy of the obligating docunment to the appropriate
will: Entitl ement area.

14 Forward a copy of the obligating docunent to contract
Entitl enment i nput so the current year funding can be input on the
will: contract.

15 A I nput the current year funding on the contract using
Contract | nput the ACRN provi ded.
will: B. Once the new ACRN has been established, notify
Entitlement that payment can be made to the
contractor.

16
Entitl enent
will:

A When the $200.00 in current year funding is received
the refund will be witten up on the Advice of
Payment for $900.00 m nus the <$700. 00> recoupnent to
get a net paynment of $200.00 on the newly established
ACRN. The $900.00 and $700.00 are shown for
reference purposes only. The $200.00 is the only
anount actually being charged to the newy
est abl i shed ACRN.

B. The contractor will receive a paynent of $200. 00.

17
Reconcili ati on
Directorate
will:

A. Performan SF1081 adjustnent to credit the WP |ine of
ACRN AA <$700. 00> and debit the material line of ACRN
AA $700.00 to reflect the recoupnent that was applied
on the paynent. This will elimnate the WP |line on
ACRN AA and reduce the ULO to $200. 00.

B. De-obligate $200.00 from ACRN AA for the ampbunt of the
current year funds received.
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NET DEMAND (conti nued)
A. Both ACRNs are cancel ed (continued)

NOTE: If the check fromthe contractor is received for the
di fference of $100.00 prior to receipt of the current
year funding, handl e the check fromthe contractor via
the accounts receivabl e process using steps 18-24.

Step Action
18 A. Post the check to m scell aneous receipts since
Account s t he i ndebted ACRN i s cancel ed.
Recei vabl e B. Update ACRN AB with a JV in MOCAS to reflect
will: t he anount posted to m scel |l aneous receipts.
19 Once current year funding has been received,
Paynment forward a copy of the obligating docunent to the
Support will: |appropriate Entitlenent area.
20 Forward a copy of the obligating docunent to
Entitl ement contract input so the current year funding can be
will: i nput on the contract.
21 A.  Input the current year funding on the contract
Contract | nput usi ng the ACRN provi ded.
will: B. Once the new ACRN has been established, notify

Entitlenment that paynent can be nade to the
contractor.

22 A. Wite up the refund on the Advice of Paynent
Entitl enent for $900.00 mi nus the <$700.00> recoupnent to
will: get a net paynent of $200.00 on the newy

est abli shed ACRN. Note: The $900.00 and
$700. 00 are shown for reference purposes only.
The $200.00 is the only amount actual |y being
charged to the newly established ACRN

B. Deduct <$200.00> of the <$300. 00> over paynent
on ACRN AB and post it to the Wthhold |ine of
the newly established ACRN

C. The contractor will receive no paynent.
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NET DEMAND (conti nued)
A. Both ACRNs are cancel ed (continued)

Step Action
23 A. Performan SF1081 adjustnent to debit the
Account s Wthhold line of the newy established ACRN and
Recei vabl e post the credit into miscellaneous receipts
will: since the debit is on a cancel ed ACRN.
B. Update ACRN AB with a journal voucher (JV) in
MOCAS to refl ect the anpbunt posted to
m scel | aneous receipts.
24 A. Performan SF1081 adjustnent to credit the WP

Reconciliation
Di rectorate
will:

line of ACRN AA <$700. 00> and debit the materi al
line of ACRN AA $700.00 to reflect the recoupment
that was applied on the paynent. This wl]l
elimnate the WP |line on ACRN AA and reduce the
ULO to $200. 00.

De- obl i gate $200. 00 from ACRN AA for the anount
of the current year funds received.
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NET DEMAND (conti nued)
B. Both ACRNs are current

VWhen both ACRNs are current,

the follow ng steps are to be

followed. Note: The information in the table below is provided
for illustration purposes only.

ACRN AA CURRENT | Control Line (O $900. 00 ULO REFUND

ACRN AA CURRENT [WP Line (W <$700. 00>

ACRN AB CURRENT | Control Line (O <$1000. 00>NULO DEMAND

ACRN AB CURRENT |WP Line (W $700. 00

Step Action
1 Wite up the refund for $900.00 agai nst ACRN AA, apply

Reconciliation
Drectorate

the recoupnent of <$700.00> that is on ACRN AA, and
submit a refund package to the appropriate Entitlenent

Be sure to

wll: section stating that there is a refund due.
annotate the refund request that a deduction shoul d be
taken for the overpaynent.
2 A. If ACRN AA and AB are the same service, wite up the
Entitl enent refund for the $700.00 debit WP on ACRN AB and t ake
will: a deduction for <$900. 00> of the <$1000. 00>
over paynent on ACRN AB and post it directly to the
material |ine of ACRN AB.

B. If ACRN ABis a different service than ACRN AA post

the net deduction of <$200.00> (<$900.00>

over paynent available to collect on this refund

m nus the $700.00 debit WP) to the Wthhold |line on
ACRN AA

C. The contractor will receive no paynent.

3 A.  Performan SF1081 adjustnment to debit the Wthhol d
Reconci l i ati on line on ACRN AA $200.00, credit ACRN AB nateri al
Directorate l'i ne <$900. 00> and debit ACRN AB WP |ine $700.00
will: if ACRN AA and AB are different services.

B. Submit a request to Accounts Receivable (BKRRB) to
issue a demand letter to the contractor for the
remai nder of the overpaynent ($100.00).

4 I ssue a dermand letter to the contractor for the
Account s remai ni ng $100. 00.

Recei vable w |
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With Work In Progress (WIP)

NET DEMAND (conti nued)

C. Payable ACRN is current and i ndebted ACRN is cancel ed

When the payable ACRN is current and the indebted ACRN is
canceled, the follow ng steps are to be followed. Note: The

information in the table belowis provided for illustration
pur poses only.

ACRN AA CURRENT | Control Line (O $900. 00 ULO REFUND

ACRN AA CURRENT |WP Line (W <$700. 00>

ACRN AB CANCELED | Control Line (O <$1000. 00>NULO | DEMAND

ACRN AB CANCELED WP Line (W $700. 00
Step Action
1 Wite up the refund for $900.00 agai nst ACRN AA,

Reconciliation|apply the recoupnent of <$700.00> that is on
Directorate |ACRN AA and submt a refund package to the
will: appropriate Entitlenent section stating that
there is a refund due the contractor. Be sure
to annotate the refund request that a deduction
shoul d be taken for the overpaynent.

2 A. Take a deduction for <$200.00> of the total
Entitl enment <$300. 00> over paynent on ACRN AB and post it
will: to the Wthhold Iine on ACRN AA
B. The contractor will receive no paynent.
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I nteri m Gui dance
02- PRO- 010
June 2002

Over and Underpayments

With Work In Progress (WIP)

NET DEMAND (conti nued)

C. Payable ACRN is current and indebted ACRN is cancel ed

Step

Action

3
Account s
Recei vabl e
wll:

Perform an SF1081 adjustnent to debit the
Wthhold line of the newly established ACRN
and post the credit to m scell aneous

recei pts since the debt is on a cancel ed
ACRN.

Update ACRN AB with a JV in MOCAS to refl ect
t he amount posted to the m scel |l aneous

recei pts account. The JV would credit the
material line for <$900.00> and debit the
WP line for $700.00 for a net credit of
<$200. 00>, which is the amount deposited
into m scell aneous receipts.

4
Reconciliation
Directorate

Submt a request to Accounts Recei vabl e ( BKRRB)
to issue a denmand letter to the contractor for
t he renmmi nder of the overpaynent ($100.00).

will:
5 | ssue a denmand letter to the contractor for the
Account s remai ni ng <$100. 00>
Recei vabl e
will:

Continued on next page
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I nteri m Gui dance
02- PRO- 010
June 2002

Over and Underpayments

With Work In Progress (WIP)
NET DEMAND (conti nued)

D. Payable ACRN i s cancel ed and i ndebted ACRN is current
When the payabl e ACRN i s cancel ed and the indebted ACRN is

current, the following steps are to be followed. Note: The
information in the table belowis provided for illustration
pur poses only.

ACRN AA CANCELED | Control Line (O $900. 00 ULO REFUND

ACRN AA | CANCELED |WP Line (W <$700. 00>

ACRN AB CURRENT Control Line (O <$1000. 00>NULO DEMAND

ACRN AB | CURRENT |WP Line (W $700. 00

Step Action
1 Wite up the refund for the net amount of $200.00 on

Reconci li ati on
Directorate
will:

ACRN AA (material |ess unrecouped WP) and submit a
refund package to the appropriate Entitlenent section
stating that there is a refund due the contractor.
The refund package will include a copy of the origina
i nvoice, a copy of the contract or nodification for
the ACRN requiring current year funding, and various
MOCAS screenprints.

2
Entitl enent
will:

Revi ew the refund package for conpl eteness. |If the
proper docunmentation has been provided, Entitlenment
will forward the package to Payment Support (BKFD) to
request current year funding for the net ampunt of
$200. 00 (material |ess unrecouped WP) on ACRN AA.

3
Reconcili ation
Directorate

Submit a request to Accounts Receivable (BKRRB) to
i ssue a demand letter to the contractor for the net
amount of $300.00 (material |ess unrecouped WP) on

will: ACRN AB.
4 I ssue a demand letter to the contractor for the
Account s $300. 00 (material |ess unrecouped WP) on ACRN AB
Recei vabl e
will:
5 Subnmit the request for current year funding for
Payment $200.00 to the appropriate funding station
Support will:

Continued on next page
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02- PRO- 010
June 2002

Over and Underpayments

With Work In Progress (WIP)

NET DEMAND (conti nued)

D. Payable ACRN is cancel ed and i ndebted ACRN is current (cont.)

NOTE:

If the current year funding is received prior to receipt
of the check fromthe contractor

process a zero paynment

to the contractor via the pay and deduct process using
steps 6-11.

Step

Action

6
Paynent
Support

will:

Once current year funding has been received,

f or war d

a copy of the obligating docunent to the appropriate
Entitl ement area.

7
Entitl ement
will:

Forward a copy of the obligating docunent to contract
i nput so the current year funding can be input on the
contract.

8
Contr act
I nput will:

A

B.

I nput the current year funding on the contract
usi ng the ACRN provided.

Once the new ACRN has been established, notify
Entitlenment that paynent can be nade to the

contractor.

9
Entitl ement
will:

Wite up the refund on the Advice of Paynent for
$900. 00 mi nus the <$700. 00> recoupnent to get a
net paynent of $200.00 on the newly established
ACRN. The $900. 00 and $700.00 are shown for

ref erence purposes only. The $200.00 is the only
anount actually being charged to the current
ACRN.

Take a deduction for the avail abl e over paynent
anount and post it directly to ACRN AB if the
new y established ACRN and ACRN AB are the sane
service. The deduction would be <$200.00> of the
<$300. 00> over paynment on ACRN AB.

If ACRN ABis a different service than the newWy
establ i shed ACRN, post the net deduction of

<$200. 00> (<$900. 00> over paynment mninus the
$700.00 debit WP) to the Wthhold Iine of the
new y establi shed ACRN.

The contractor will receive no paynent.

Continued on next page
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I nteri m Gui dance
02- PRO- 010
June 2002

Over and Underpayments

With Work In Progress (WIP)

NET DEMAND (conti nued)

D. Payable ACRN is cancel ed and i ndebted ACRN is current (cont.)

Step Action
9 E. Notify Accounts Receivable that the Demand
Entitl enent Letter has been satisfied and that it can be
will (cont.) cl osed.

10 A. Perform an SF1081 adjustnent to debit the
Account s Wthhold line of the newy established ACRN
Recei vabl e $200. 00 and credit the material |ine on ACRN
will: AB <$900. 00> and debit ACRN AB WP |ine

$700.00 if the newy established ACRN is a
di fferent service than ACRN AB.
B. Send a denmand letter to the contractor for
t he remai ni ng <$100. 00>.
11 A. Performan SF1081 adjustnent to credit the
Reconciliation WP line of ACRN AA <$700. 00> and debit the
Directorate material line of ACRN AA $700.00 to reflect
wll: t he recoupnent that was applied on the
paynment. This will elimnate the WP |ine on
ACRN AA and reduce the ULO to $200. 00.
B. De-obligate $200.00 from ACRN AA for the

anmount of the current year funds received.

Continued on next page
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I nteri m Gui dance
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June 2002

Over and Underpayments

With Work In Progress (WIP)

NET DEMAND (conti nued)

D. Payable ACRN is cancel ed and i ndebted ACRN is current (cont.)

NOTE: 1f the check fromthe contractor is received for the
full $300.00 prior to receipt of the current year
fundi ng, handl e the check fromthe contractor via the
accounts receivabl e process using steps 12-17.
Step Action
12 Post the contractor’s check directly to ACRN AB by
Account s crediting the material |line <$1000. 00> and debiting
Recei vabl e the WP Iine $700. 00.
will:
13 Once current year funding has been received, forward
Paynent a copy of the obligating docunment to the appropriate
Support will: |Entitlenment area.
14 Forward a copy of the obligating docunent to
Entitl enment contract input so the current year funding can be
will: i nput on the contract.
15 A | nput the current year funding on the contract
Contract | nput usi ng the ACRN provi ded.
wll: B. Once the new ACRN has been established, notify
Entitlement that paynment can be made to the
contractor.

16 Wite up the refund on the Advice of Paynent for
Entitl enment $900. 00 m nus the <$700. 00> recoupnent to get a net
will: paynment of $200.00 on the newly established ACRN

Not e: The $900. 00 and $700.00 figures are shown for
ref erence purposes only. The $200.00 is the only
anount actually being charged to the newy
established ACRN. The contractor will receive the
refund for the $200. 00.

17 A Perform an SF1081 adjustnent to credit the WP

Reconcili ation
Directorate
will:

line of ACRN AA <$700. 00> and debit the materi al
[ine of ACRN AA $700.00 to reflect the
recoupnent that was applied on the paynent.
This will elimnate the WP |line on ACRN AA and
reduce the ULO to $200. 00.

B. De-obligate $200.00 from ACRN AA for the anpunt
of the current year funds received.

Continued on next page
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I nteri m Gui dance
02- PRO- 010
June 2002

Over and Underpayments

With Work In Progress (WIP)
NET DEMAND (conti nued)
D. Payable ACRN is cancel ed and i ndebted ACRN is current (cont.)

NOTE: 1f the check fromthe contractor is received for the
di fference of $100.00 prior to receipt of the current year
fundi ng, handle the check fromthe contractor via the
accounts receivabl e process using steps 18-24.
Step Action
18 Post the check directly to the ACRN AB materi al
Account s l'ine.
Recei vabl e
will:
19 Once current year funding has been received,
Payment forward a copy of the obligating docunent to the
Support will: |appropriate Entitl enent area.
20 Forward a copy of the obligating docunent to
Entitl enment contract input so the current year funding can
will: be i nput on the contract.
21 A. Input the current year funding on the
Contract | nput contract using the ACRN provi ded.
will: B. Once the new ACRN has been establi shed,
notify Entitlenent that paynent can be nade
to the contractor
22 A. Wite up the refund on the Advice of Paynent
Entitl enment for $900.00 m nus the <$700. 00> recoupnent
wll: to get a net paynent of $200.00 on the newy
established ACRN. Note: The $900. 00 and
$700. 00 figures are shown for reference
pur poses only. The $200.00 is the only
amount actually being charged to the newy
est abl i shed ACRN
B. Deduct <$200.00> of the <$300. 00>
over paynent on ACRN AB and post it to the
Wthhold line of the newly established ACRN
C. The contractor will receive no paynent.

Continued on next page
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I nteri m Gui dance
02- PRO- 010
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Over and Underpayments

With Work In Progress (WIP)

NET DEMAND (conti nued)
D. Payable ACRN is cancel ed and i ndebted ACRN is current (cont.)

Step Action
23 Perform an SF1081 adjustnent to debit the
Account s Wthhold line of the newy established ACRN and
Recei vabl e post the credit directly to ACRN AB.
will:
24 A. Performan SF1081 adjustnent to credit the
Reconci liation WP line of ACRN AA <$700. 00> and debit the
Directorate material |ine of ACRN AA $700.00 to reflect
wll: the recoupnent that was applied on the
paynment. This will elimnate the WP |ine on
ACRN AA and reduce the ULO to $200. 00.
B. De-obligate $200.00 from ACRN AA for the
amount of the current year funds received.

Continued on next page
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Over and Underpayments

With Work In Progress (WIP)

NET ZERO

A. Both ACRNs are cancel ed

When both ACRNs are cancel ed,

the followi ng steps are to be

followed. Note: The information in the table below is provided
for illustration purposes only.

ACRN AA CANCELED Control Line (C $700. 00 ULO REFUND

ACRN AA CANCELED WP Line (W <$700. 00>

ACRN AB CANCELED Control Line (C <$700. 00> NULO DEVAND

ACRN AB CANCELED WP Line (W $700. 00

Step Action
1 Process an SF1081 to offset the WP |lines by

Reconcili ati on
Directorate

debiting ACRN AB WP line for $700.00 and crediting
ACRN AA WP |ine <$700.00>. Wite up the refund

will: for $700.00 on ACRN AA and submit a refund package
to the appropriate Entitlenent section stating that
there is a refund due the contractor. The refund
package will include a copy of the origina
i nvoice, a copy of the contract or nodification for
the ACRN requiring current year funding, and
vari ous MOCAS screenprints.
2 Revi ew t he refund package for conpleteness. |If the
Entitl enment proper docunmentation has been provided, Entitlenment
wll: will forward the package to Paynent Support (BKFD)
to request current year funding for $700.00 on ACRN
AA.
3 Submt a request to Accounts Receivable (BKRRB) to
Reconciliation [issue a demand letter to the contractor for $700.00
Directorate on ACRN AB.
will:
4 I ssue a demand letter to the contractor for $700.00
Account s on ACRN AB.
Recei vabl e
will:
5 Subnmit the request for current year funding to the
Paynent appropriate funding station.
Support will:

Continued on next page
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I nteri m Gui dance
02- PRO- 010
June 2002

Over and Underpayments

With Work In Progress (WIP)

NET ZERO (conti nued)

A. Both ACRNs are cancel ed (conti nued)

NOTE: I1f current year funding is received prior to receipt of
the check fromthe contractor, process a zero paynent to
the contractor via the pay and deduct process using
steps 6-8.

Step Action
6 A. Wite up the refund for $700.00 using the
Entitl enment new y established ACRN.

Wl B. Deduct the $700.00 overpaynent and post it
to the Wthhold line of the newly
establ i shed ACRN

C. The contractor will receive no paynent.
D. Notify Accounts Receivable that the Demand
Letter has been satisfied and that it can be
cl osed.
7 A. Performan SF1081 adjustnent to debit the
Account s Wthhold line of the newy established ACRN
Recei vabl e and post the credit to m scell aneous

will: recei pts since the debt is on a cancel ed

ACRN.
B. Update ACRN AB with a JV in MOCAS to refl ect
t he amount posted to m scel |l aneous receipts.
8 De- obl i gate $700.00 from ACRN AA for the anount
Reconciliation |of the current year funds received.
Directorate
will:

Continued on next page
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I nteri m Gui dance
02- PRO- 010
June 2002

Over and Underpayments

With Work In Progress (WIP)
NET ZERO (conti nued)

A. Both ACRNs are cancel ed (conti nued)

NOTE: 1f the check fromthe contractor is received prior to
the current year funding, handle the check fromthe
contractor via the accounts receivabl e process using
steps 9-14.

Step Action
9 A. Post the check to m scell aneous receipts
Account s (since the indebted ACRN i s cancel ed.
Recei vabl e B. Update ACRN AB with a JV in MOCAS to refl ect
Wl t he anmount posted to m scel | aneous recei pts.
10 Once current year funding has been received,
Payment forward a copy of the obligating docunent to the
Support will: |appropriate Entitl enent area.
11 Forward a copy of the obligating docunent to
Entitl enment contract input so the current year funding can
will: be i nput on the contract.
12 A. Input the current year funding on the
Contract | nput contract using the ACRN provi ded.
will: B. Once the new ACRN has been establi shed,
notify Entitlenent that paynent can be nade
to the contractor
13 When the $700.00 in current year funding is
Entitl ement recei ved and the new ACRN i s established, wite
wll: up the refund and the contractor wll receive
the full $700. 00.
14 De- obl i gate ACRN AA by $700.00, which was the

Reconciliation |anmount received in current year funding.

Directorate
will:

Continued on next page
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I nteri m Gui dance
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June 2002

Over and Underpayments

With Work In Progress (WIP)

NET ZERO (conti nued)

B. Both ACRNs are current

When both ACRNs are current,
Not e:

illustration purposes only.

f ol | oned.
f or

the follow ng steps are to be
The information in the table below is provided

Reconcili ati on
Directorate

ACRN AA CURRENT Control Line (O $700. 00 ULO REFUND
ACRN AA |CURRENT |WP Line (W <$700. 00>
ACRN AB CURRENT Control Line (C <$700. 00>NULO DEMAND
ACRN AB CURRENT WP Line (W $700. 00
Step Action
1 Process an SF1081 to offset the WP |lines by

debiting ACRN AB WP line for $700.00 and
crediting ACRN AA WP |ine <$700.00>. Wite up

Wl the refund for $700.00 agai nst ACRN AA and
submt a refund package to the appropriate
Entitlenment section stating that there is a
refund due the contractor. Be sure to annotate
the refund request that a deduction needs to be
taken for the overpaynent.

2 A. |If ACRN AA and AB are the sane service,
Entitl enment deduct the $700. 00 overpaynent and post it
wll: directly to ACRN AB.

B. If ACRN AA and AB are different services,
post the deduction against the Wthhold |ine

of ACRN AA.
C. The contractor will receive no paynent.

3
Reconcili ati on
Directorate
will:

Performan SF1081 to debit the Wthhold |ine on
ACRN AA and credit the appropriate trans code on
ACRN AB i f ACRN AA and AB are different

servi ces.

Continued on next page
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Over and Underpayments

With Work In Progress (WIP)

NET ZERO (conti nued)

C. Payable ACRN is current and indebted ACRN is cancel ed

When the payable ACRN is current and the indebted ACRN is
canceled, the follow ng steps are to be followed. Note: The

information in the table belowis provided for illustration
pur poses only.

ACRN AA CURRENT Control Line (C $700. 00 REFUND

ACRN AA |CURRENT |WP Line (W <$700. 00>

ACRN AB CANCELED | Control Line (O <$700. 00>NULO | DEMAND

ACRN AB CANCELED |WP Line (W $700. 00
Step Action
1 A. Performan SF1081 adjustnment to offset the
Reconci liation WP |ines by debiting ACRN AB WP |ine and
Directorate crediting ACRN AA WP |ine.
will: B. Wite up the refund for $700.00 agai nst ACRN

AA and submt a refund package to the
appropriate Entitlenent section stating that
there is a refund due the contractor. Be
sure to annotate the refund request that a
deducti on needs to be taken for the

over paynent .

2 A. Process the refund for $700.00 agai nst ACRN
Entitl enment AA, deduct the <$700. 00> overpaynent and
will: post it to the Wthhold Iine of ACRN AA
B. The contractor will receive no paynent.
3 A. Performan SF1081 adjustnent to debit the
Account s Wthhold line of ACRN AA and post the credit
Recei vabl e to m scell aneous receipts since the debt is
will: on a cancel ed ACRN

B. Update ACRN AB with a JV in MOCAS to refl ect
t he amount posted to m scel | aneous receipts.

Continued on next page
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Over and Underpayments

With Work In Progress (WIP)
NET ZERO (conti nued)
D. Payable ACRN i s cancel ed and i ndebted ACRN is current

When t he payable ACRN is cancel ed and the indebted ACRN is current,

t he foll ow ng
t he tabl e bel

ow i s provided for

steps are to be followed. Note: The information in
illustration purposes only.

ACRN AA CANCELED | Control Line (O $700. 00 ULO REFUND
ACRN AA CANCELED | WP Line (W <$700. 00>
ACRN AB CURRENT Control Line (O <$700. 00>NULO DEMAND
ACRN AB CURRENT WP Line (W $700. 00
Step Action
1 A Perform an SF1081 adjustnent to offset the WP

Reconciliation
Directorate

lines by debiting ACRN AB WP |ine $700.00 and
crediting ACRN AA WP |ine <$700. 00>.

will: B. Wite up a refund for $700. 00 on ACRN AA and submit
a refund package to the appropriate Entitl enent
section stating that there is a refund due the
contractor. The refund package will include a copy
of the original invoice, a copy of the contract or
nodi fication for the ACRN requiring current year
fundi ng, and vari ous MOCAS screenprints.
2 Revi ew t he refund package for conpleteness. |If the
Entitl enent proper docunmentation has been provided, Entitlenment
will: will forward the package to Payment Support (BKFD) to
request current year funding for the anmbunt of $700.00
on ACRN AA.
3 Submit a request to Accounts Receivable (BKRRB) to

Reconciliation
Directorate

i ssue a demand letter to the contractor for the anpunt

of $700.00 on ACRN AB.

will:
4 | ssue a demand letter to the contractor for the $700. 00
Account s on ACRN AB.
Recei vabl e
will:
5 Submit the request for current year funding for $700.00
Paynent to the appropriate funding station.
Support will:

Continued on next page
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I nteri m Gui dance

Over and Underpayments

With Work In Progress (WIP)

NET ZERO (conti nued)

02- PRO- 010
June 2002

D. Payable ACRN i s cancel ed and i ndebted ACRN is current

Reconci li ati on
Directorate
will:

of current year funding received.

NOTE: If current year funding is received prior to receipt of
the check fromthe contractor, process a zero paynent to
the contractor via the pay and deduct process using steps
6-11.

Step Action
6 Once current year funding has been received, forward
Paynent Support |a copy of the obligating docunent to the appropriate
will: Entitl enent area.
7 Forward a copy of the obligating docunment to
Entitl enent contract input so the current year funding can be
will: i nput on the contract.
8 A I nput the current year funding on the contract
Contract | nput usi ng the ACRN provi ded.
will: B. Once the new ACRN has been established, notify
Entitlement that paynment can be nade to the
contractor.
9 A. Wite up the refund for $700.00 using the newy
Entitl enent establi shed ACRN. Deduct the <$700. 00>
will: over paynent and post it to the Wthhold |ine of
the current ACRN
B. The contractor will receive no paynent.
C. Notify Accounts Receivable that the Demand
Letter has been satisfied and that it can be
cl osed.
10 A.  Performan SF1081 adjustnent to debit the
Account s Wthhold Iine of the newy established ACRN and
Recei vabl e post the credit to mscellaneous receipts since
will: the debt is on a cancel ed ACRN
B. Update ACRN AB with a JVin MOCAS to reflect the
anount posted to m scel | aneous recei pts.
11 De- obl i gate ACRN AA by $300.00 to reflect the anount
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I nteri m Gui dance
02- PRO- 010
June 2002

Over and Underpayments

With Work In Progress (WIP)
NET ZERO (conti nued)

D. Payable ACRN is cancel ed and i ndebted ACRN is current (cont.)

NOTE: I1f the check fromthe contractor is received prior to
the current year funding, handle the check fromthe
contractor via the accounts receivabl e process using
steps 12-17.

Step Action
12 Post the contractor’s check directly to ACRN AB.
Account s
Recei vabl e
will:
13 Once current year funding has been received,
Paynment forward a copy of the obligating docunent to the
Support will: |appropriate Entitl enent area.
14 Forward a copy of the obligating docunent to
Entitl enment contract input so the current year funding can
wll: be i nput on the contract.
15 A.  Input the current year funding on the
Contract | nput contract using the ACRN provi ded.
wll: B. Once the new ACRN has been establi shed,
notify Entitlenent that paynment can be nade
to the contractor.
16 Wite up the refund for $700.00 using the newy
Entitl ement est abl i shed ACRN
will:
17 De-obl i gate $700. 00 from ACRN AA for the anount

Reconcili ati on
Directorate
will:

of the current year funds received.

End of Interim Guidance

| G-63




	Cover Letter
	Foreword
	Purpose
	Over and Underpayments
	No Work In Progress (WIP)
	Net Refund
	Both ACRNs are canceled
	Both ACRNs are current
	Payable ACRN current/Indebted ACRN canceled
	Payable ACRN canceled/Indebted ACRN current 

	Net Demand
	Both ACRNs canceled
	Both ACRNs current
	Payable ACRN current/Indebted ACRN canceled
	Payable ACRN canceled/Indebted ACRN current

	Net Zero
	Both ACRNs canceled
	Both ACRNs current
	Payable ACRN current/Indebted ACRN canceled
	Payable ACRN canceled/Indebted ACRN current


	With Work In Progress (WIP)
	Net Refund
	Both ACRNs canceled
	Both ACRNs current
	Payable ACRN current/Indebted ACRN canceled
	Payable ACRN canceled/Indebted ACRN current

	Net Demand
	Both ACRNs canceled
	Both ACRNs current
	Payable ACRN current/Indebted ACRN canceled
	Payable ACRN canceled/Indebted ACRN current

	Net Zero
	Both ACRNs canceled
	Both ACRNs current
	Payable ACRN current/Indebted ACRN canceled
	Payable ACRN canceled/Indebted ACRN current






