DEFENSE FINANCE AND ACCOUNTING SERVICE
COLUMBUS CENTER
P.O. BOX 182317
COLUMBUS, OHIO 43218-2317

ey o DFAS-BAPICC JUN 28 2002

MEMORANDUM FOR DIRECTOR, RECONCILIATION

SUBJECT: Interim Guidance 02-PRO-009, Processing Accounting Adjustments for Work In
Progress (WIP)

In July 2001, the United States General Accounting Office (GAO) released an audit
report on DoD canceled appropriations. This audit report (Canceled DoD Appropriations, GAO-
01-697) revealed that DoD made what GAO considered to beillegal or improper adjustments
against closed accounts. Asaresult of this audit, a meeting was held on October 4, 2001, with
representatives of the Under Secretary of Defense (Comptroller) (USD(C)), GAO, and DFASto
obtain guidance on what are appropriate canceled fund adjustments. Accordingly, our office
issued a policy on December 6, 2001, that outlined the guidelines to be followed when
processing adjustments to canceled funds.

In order for the information in the above-mentioned policy to be implemented effectively,
procedures had to be developed. The attached guidance provides instructions for all personnel
involved in the reconciliation process to follow when areconciliation reveals that over and
under-recoupments exist on a contract. 1n addition, the attached guidance also addresses how the
Reconciliation Directorate should process adjustment requests received from Entitlement that are
asking for WIP to be moved from an ACRN of one service to another in order to properly
liquidate an invoice.

Please disseminate this guidance immediately to anyone that you know of that is involved
in the reconciliation process. Thisincludes, but may not be limited to, associates in the
Reconciliation Directorate, the DFAS Liaison Offices, and at the DFAS Field Sites. All
personnel within the Contract Pay Product Line can access this guidance (as well as any
additional guidance referenced in this procedure) on the Contract Pay (only) link of the
Commercia Pay Services website at https://infoweb.dfas.mil/cps/cp/index.ntm DFAS Liaison
Office personnel that wish to have access to this website should contact the Contract Pay Web
Administrator at CCO-WEBADMINISTRATOR@dfas.mil. Field Site personnel that need
information from this website should contact their respective DFAS Liaison Office in Columbus.



https://infoweb.dfas.mil/cps/cp/index.htm

This information will be incorporated as needed, in the next release of the following
Contract Pay desk procedures. Desk Procedure 607, Contract Reconciliation; Desk Procedure
807, Cancelled Appropriation Procedures; and Desk Procedure 808, Coding of Adjustments.

If there are any questions regarding this guidance, please contact Roseann Hurst,
Financial Specialist, DFAS-BAP/CC, at extension 3-4845.

1S/
Linda Ferguson
Director, Analysis and Customer Support

Attachment
As stated
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DFAS-BKR/CC Division Chiefs
DFAS-BKR/CC Branch Chiefs
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DFAS-BSPC/CC
DFAS-BT/CC

DFAS-HOFT

Cleveland Liaison Office
Denver Liaison Office

Kansas City Liaison Office
Indianapolis Liaison Office
DCMA Liaison Office
DPPSPMO
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Processing Accounting Adjustments for Work In Progress

(WIP)

FOREWCORD

When a Progress Paynent is paid, it is a Debit to
the Work In Progress (WP) line. It is reflected in
the Mechani zation O Contract Adm nstration Services
(MOCAS) system and on the Contingent Liability
Record (CLR) as a Credit, to identify noney that
needs to be collected (recouped) fromfuture

del i verabl e invoi ces.

Each tine a paynent is nmade and recoupnent is taken,
it is credited to the WP line to reduce the anount
that is outstanding (until eventually all of the
noney i s collected).

In the event a recoupnent is taken agai nst an ACRN
that has no WP line, or the current credit WP is

| ess than the recoupnent that is being taken, an
adverse condition known as a “debit WP” is created.

In the past, the Contract Pay policy has been to
create debit WPs on the deliverabl e ACRN when one
of the follow ng conditions existed.

1. There was avail abl e recoupnment on an ACRN of
a different Service, or

2. There was avail abl e recoupnent on a cancel ed
ACRN.

Based on the October 2001 neeting between USD(C),
GAO, and DFAS, and the subsequent policy letter we
i ssued, several changes to the WP adj ustnent
process were inplenented.

Continued on next page
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FOREWORD
(Cont)

The nmaj or changes are as foll ows.

The Voucher Examiner will no |l onger create debit
WPs during the entitlenment process to coll ect
recoupnent that is on an ACRN of a different Service
or on a canceled ACRN. Recoupnent that exists on a
cancel ed ACRN or an ACRN of a different Service wll
need to be reallocated to the payable ACRN prior to
t he paynent being made. Requests to adjust the
financi ng paynents fromone ACRN to another w il be
handl ed as fol | ows:

a. If the invoice is already overage or is
wi thin 10 days of going overage, the request
wi Il be handl ed via the expedite adjustnent
process.

b. If the invoice is not overage or is within
11 or nore days of going overage, the
i nvoice will be recoded “J-ADJ.”

The “J-ADJ” reason code as defined in Interim
@ui dance 00- PRO- 010, Policy/ Procedure Changes

| npacting J Coded Invoices, is being changed as
fol | ows.

From “Requires an adjustnment by CAR personnel
after contractual docunent has been reopened
(requested from FRC (Federal records Center) or
Section 8/9) or reestablished (transfer in) by
Contract I|nput.”

To: “Any invoice (excluding expedites)
requiring an adjustnment by CAR personnel before it
can be paid.”

When a recoupnent problem exists between U S. and
Foreign Mlitary Sales (FMS) funds or different FMS
countries, the invoice wll be recoded “J-AUD" or
“J-FM5” as appropriate.

Continued on next page
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FOREWORD
(Cont)

Debit and credit WPs existing on a contract can be
adj usted to produce either a net refund, a net
demand, or to zero out the WP.

Under and over-recoupnents are not consi dered
demands and refunds unless the “net” result is an
anount due to, or owed from the contractor.
Therefore, the adjustnent process can be used to
obtain the “net” result and the remaining
transaction will be treated as either a demand or
refund situation

Under nornal circunstances the adjustnent of
fi nanci ng paynents shoul d not require replacenent
fundi ng or depositing into M scel |l aneous Recei pts.

When the adjustnent results in a “net” payable
transaction agai nst a cancel ed ACRN, current year
funding is required to make the paynent. Wen the
adjustnent results in a “net” demand anobunt agai nst
a cancel ed ACRN, the collection nust be deposited
into M scell aneous Recei pts.

MOVEMENT OF FI NANCI NG PAYMENTS FROM
CANCELED ACCOUNTS TO OPEN APPROPRI ATI ONS
FOR THE SOLE PURPOSE OF REFUNDI NG AN OVER-
RECOUPMENT | S PRCHI BI TED.

Continued on next page
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PURPOSE

The purpose of this guidance is to provide

i nstructions for processing WP reall ocations as the
result of an audit. |In addition, there are also
instructions for the Reconciliation Directorate to
foll ow when they are working a WP adj ust nent

request fromEntitlenent.

This procedure only addresses WP to WP
adjustnents. It does not address over and under -
recoupnments that exist with a corresponding nateria
line. |If your audit reveals that there are nmaterial
over and underpaynents in addition to, debit and
credit WPs, the first thing you should do is
determne if the WP is related to the over and
under payments. For specific informtion on

adj usting WP when material over and under paynments
exist refer to Interim Guidance 02- PRO-010, Over and
Under paynent s.

Proceed to the appropriate page in this guidance
according to the tabl e bel ow

I f... Then...

you are perform ng the reallocations go to page |G 5.
as the result of an audit,

This section addresses
real |l ocations for both current
and cancel ed funds.

you are performng the reall ocations go to page |G 14.
as the result of a request from
Entitl ement,

This section only addresses
real |l ocati ons between
services. For reallocations

i nvol ving cancel ed funds refer
to DP 807, Cancel ed
Appropriation Procedures.

Continued on next page
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WIP Reallocations as the Result of an Audit

Once you identify that a contract contains both over-
recoupnents (debit WPs) and under-recoupnents (credit WPs)
take action as outlined in the table below to adjust these

account s.
Step Action
1 Conpare the over-recoupnent and under-recoupnent

anounts to determ ne the net

resul t.

If...

Then...

t he anount of the over-

recoupnment is greater
than the anpbunt of the

under - r ecoupnent ,

the net result is a
r ef und.

go to Step 2.

t he anount of the over-

recoupnent is less than
t he amount of the under-

recoupnent,

the net result is a
denand.

go to Step 3.

t he anount of the over-

recoupnent and the under-

recoupnent are egual,

the net result is
zero,

go to Step 4.

Continued on next page
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WIP Reallocations as the Result of an Audit (Continued)

Step Action

2 Use the steps outlined below to process a “net” refund.

Sel ect the appropriate steps based on the status of the
@ACRNS that contain the over and under-recoupnent. Once
you have conpleted all associated actions, go to Step 5.

BOTH THE OVER- RECOUPED AND UNDER- RECOUPED
ACRNS ARE CANCELED:

o Prepare a SF1081 to adjust the credit WP
anmpunt into the debit WP anount.

Use t he voucher nunber and date for the
@ transaction that created the debit WP on your
SF1081.

Prepare a refund request for the “net” refund
anount and have it coded “D MACT.”

Request the Services Support Branch obtain
current year funding on the ACRN that has the
debit WP.

Once current year funding is received process
a SF1081 to debit the control line and credit
the WP Iine on the current year ACRN.

Instruct Entitlenent to i ssue the refund from
the WP line on the current ACRN.

Process a second SF1081 to debit the WP |ine
and credit the control line on the cancel ed
ACRN.

Deobl i gate the cancel ed ACRN i n MOCAS by t he
anount of current year funding received.

Q| @@ O & O

Continued on next page
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WIP Reallocations as the Result of an Audit (Continued)

Step Action

2 Usi ng the steps outlined belowto process a “net”
(Cont) |refund. (Continued)

BOTH THE OVER- RECOUPED AND UNDER- RECOUPED
ACRNS ARE CURRENT:

0 Prepare a SF1081 to adjust the credit WP
anount into the debit WP anount.

Use the voucher number and date for the
transaction that created the debit WP on your

SF1081.

@ Prepare a refund request for the “net” refund

anount .

THE OVER- RECOUPED ACRNS ARE CURRENT AND THE
UNDER- RECOUPED ACRNS ARE CANCELED:

o Prepare a SF1081 to adjust the credit WP
anount into the debit WP anount.

Use the voucher nunber and date for the
transaction that created the debit WP on your

SF1081.

@ Prepare a refund request for the “net” refund
anmount .

Continued on next page
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WIP Reallocations as the Result of an Audit (Continued)

Step Action

2 Usi ng the steps outlined belowto process a “net”
(Cont) |refund. (Continued)

THE OVER- RECOUPED ACRNS ARE CANCELED AND
THE UNDER- RECOUPED ACRNS ARE CURRENT:

o Prepare a SF1081 to adjust the credit WP
anount into the debit WP anpunt.

Use the voucher nunber and date for the
transaction that created the debit WP on your
SF1081.

Prepare a refund request for the “net” refund

anount and have it coded “D- MACT.”

Request the Services Support Branch obtain
current year funding on the ACRN that has the
debit WP.

Once current year funding is received process
a SF1081 to debit the control line and credit
the WP line on the current year ACRN.

Instruct Entitlenent to i ssue the refund from
the WP line on the current ACRN.

Process a second SF1081 to debit the WP |ine
and credit the control line on the cancel ed
ACRN.

Deobl i gate the cancel ed ACRN i n MOCAS by the
anount of current year funding received.

Q| @ @ O © O

Continued on next page
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WIP Reallocations as the Result of an Audit (Continued)
Step Action
3 Use the steps outlined below to process a “net” demand.

Sel ect the appropriate steps based on the status of the
0S¥ ACRNs that contain the over and under -recoupnent. Once

you have conpleted all associated actions, go to Step 5.

BOTH THE OVER- RECOUPED AND UNDER- RECOUPED
ACRNS ARE CANCELED:

L

Prepare a SF1081 to adjust the debit WP

anbunt into the credit WP anount.

Use the voucher nunber and date for the
ng?’ transaction that created the credit WP on your

SF1081.

Determne if there are still deliverable
i nvoi ces to be paid from which recoupnent can

be t aken.

I f recoupment cannot be taken from future

i nvoi ces then continue with the remaining steps
inthis table. |If recoupnent can be taken from
future invoices then go to Step 5 on page |G 13.

Prepare a denmand | etter package for the “net”
demand anmount and forward it to Accounts

Recei vabl e.

Request that Accounts Receivabl e post the

collection into the M scel | aneous

account for the appropriate service.

Recei pt

Request that Accounts Recei vabl e update the

cancel ed ACRN WP line in MOCAS w
1017G (Journal Voucher) to reflect
posted to M scel | aneous Recei pts.

th an OF
t he anpunt

Continued on next page
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Step Action
3 Using the steps outlined below to process a “net”
(Cont) |demand. (Continued)

BOTH THE OVER- RECOUPED AND UNDER- RECOUPED
ACRNS ARE CURRENT:

L

Prepare a SF1081 to adjust the debit WP
anount into the credit WP anount.

Use the voucher nunber

transaction that created the credit WP on your

SF1081.

and date for the

Determne if there are still deliverable
i nvoi ces to be paid from which recoupnent

can be taken.

I f recoupnent cannot be taken fromfuture
i nvoi ces then continue with the remaining

steps in this table.

taken fromfuture invoices then go to Step

5 on page |1 G 13.

I f recoupnent can be

Prepare a demand letter

“net” demand anmount and forward it to

Account s Recei vabl e.

package for the

Request that Accounts Receivabl e post the
collection to the WP line of the under-

recouped ACRN.

| G 10

Continued on next page
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WIP Reallocations as the Result of an Audit (Continued)

Step Action

3 Usi ng the steps outlined belowto process a “net”
(Cont) |demand. (Continued)

THE OVER- RECOUPED ACRNS ARE CURRENT AND THE
UNDER- RECOUPED ACRNS ARE CANCELED:

o Prepare a SF1081 to adjust the debit WP
anount into the credit WP anount.

Use the voucher nunmber and date for the
transaction that created the credit WP on your

SF1081.
@ Determne if there are still deliverable
i nvoi ces to be paid from which recoupnment can
be t aken.

I f recoupnent cannot be taken fromfuture
i nvoi ces then continue with the remaining
steps in this table. |[If recoupnent can be
taken fromfuture invoices then go to Step

5 on page |G 13.

@ Prepare a demand | etter package for the “net
demand anmount and forward it to Accounts

Recei vabl e.

@ Request that Accounts Receivabl e post the
collection into the M scel |l aneous Recei pt
account for the appropriate service.

@ Request that Accounts Receivabl e update the
canceled ACRN WP |line in MOCAS with an OF
1017G (Journal Voucher) to reflect the anount
posted to M scel | aneous Recei pts.

Continued on next page
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WIP Reallocations as the Result of an Audit (Continued)

Step Action

3 Usi ng the steps outlined belowto process a “net”
(Cont) |demand. (Continued)

THE OVER- RECOUPED ACRNS ARE CANCELED AND
THE UNDER- RECOUPED ACRNS ARE CURRENT:

o Prepare a SF1081 to adjust the debit WP
anount into the credit WP anount.

Use the voucher nunmber and date for the
transaction that created the credit WP on your

SF1081.
@ Determne if there are still deliverable
i nvoi ces to be paid from which recoupnment can
be t aken.

I f recoupnent cannot be taken fromfuture
i nvoi ces then continue with the remaining
steps in this table. |[If recoupnent can be
taken fromfuture invoices then go to Step

5 on page |G 13.

@ Prepare a demand | etter package for the “net
demand anmount and forward it to Accounts

Recei vabl e.

@ Request that Accounts Receivabl e post the
collection to the WP line of the under-

recouped ACRN.

Continued on next page
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WIP Reallocations as the Result of an Audit (Continued)
Step Action
4 Prepare a SF1081 to counterbal ance the debit WP and
credit WP anounts to produce a “net” zero
transacti on.
= Use t he voucher nunber and date for the nost
recent transaction that created either the debit
or credit WP
This adjustnent will be done when both the
== over -recouped and under-recouped ACRNs are
ei ther cancel ed, current, and both cancel ed and
current.
Once you have conpleted all associated actions,
WEE?D go to Step 5.
S Conti nue processing any remmining actions as outlined
i n Desk Procedure 607, Contract Reconciliation and
Desk Procedure 808, Coding of Adjustnents.
Actions conplete.

Continued on next page
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WIP Reallocations as the Result of an Entitlement Request

Upon recei pt of an adj ust nent
D vi si on,

request fromthe Entitl enent

personnel in the Reconciliation Directorate wll
take action as outlined in the table bel ow

Step

Acti on

1

Revi ew t he request and proceed according to the table
bel ow.

Renmenber that this guidance only addresses the
requests fromEntitlement that involve nmultiple
services. |If the request involves noving cancel ed
WP then you need to refer to Desk Procedure 807

Cancel ed Appropriation Procedures.

I f...

Then...

the request was | ogged into the
Docunent Tracking Log (DTL) as an
EXP (expedite adjustnment from
entitlement with 24 hour

t ur nar ound) ,

These invoices will remain as
“G (payabl e) Codes in MOCAS

go to Step 2.

t he request was | ogged into DTL as
a JDJ(J Code request for

adj ust nment ),

These invoices will be coded as
“J-ADJ” (awaiting adjustment) in
MOCAS. Renenber that the
Reconciliation Directorate has
requested that the “J-ADJ” code be
redefined as follows. “Any

i nvoi ce (excluding expedites)
requiring an adjustnent by CAR
personnel before it can be paid.”

go to Step 2.

| G 14
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WIP Reallocations as the Result of an Entitlement Request

(Continued)

Step Action
1 Revi ewi ng the request and proceedi ng according to the
(Cont) |table below. (Continued)
If.. Then...
the request was |ogged into DIL |go to Step 6.
as a JCQ J- Coded invoice
excl udi ng JAA),
These invoices will be coded as
“J-AUD" (needs contract audit)
i n MOCAS.
The request was |ogged into DIL |go to Step 6.

as an FM5 (J-Coded i nvoice
funded by FMS funds),

These invoices will be coded as
@ “J-FM5” (invoice that contains

Foreign Mlitary Sales (FMS))

i n MOCAS.

| G 15
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WIP Reallocations as the Result of an Entitlement Request
(Continued)

Step Action

2 Access the Contract Oobligation and Di sbursenent |nquiry
menu screen in MOCAS.

Refer to Desk Procedure 008, MOCAS On-Line
= Inquiries, for information on accessing this
screen.

3 Locate the nost recent progress paynment transaction on
t he di sbursenment screen for the ACRN on the expedite or
J- Code request.

4 Conpare the anmount of the progress paynent on this ACRN
to the recoupnent anmount on the adjustment request.

If... Then...
the progress payment |. continue to the previous
amount I's not progress payment transactions
sufficient to cover until you have identified all of
the recoupnent the paynents that require
anmount , adj usti ng.

once you have |located all of the
paynments, go to Step 5.

DO NOT proceed to Step 5

until you have identified
all of the paynents that
requi re adjusting.

Continued on next page
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WIP Reallocations as the Result of an Entitlement Request
(Continued)

Step Acti on

4 Conparing the anount of the progress paynent on this
(Cont) | ACRN to the recoupnent anount on the adjustnent
request. (Continued)

If... Then...
the progress paynent - this will be the paynent that
amount is sufficient to you use as the basis for your
cover the recoupnent adj ust nment .
anount,
go to Step 5.

You will also need to verify if the progress
paynents you' ve identified above have al ready been
adj usted sonewhere else. |If they have, you wll
have to take this into considerati on when sel ecting
your paynents for this adjustnent.

5 Prepare and process a SF1081 in the Contract
Reconciliation System (CRS) to credit the WP |ine on
the ACRN with the unliquidated progress paynents and
debit the WP line on the payable ACRN for the anount
cited on the adjustnment request.

Refer to Desk Procedure 808, Coding of Adjustnents
(=" and the CRS User Manuals if you need assistance in
preparing and/ or processing these adjustnents.

Continued on next page
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WIP Reallocations as the Result of an Entitlement Request

(Continued)

Step

Acti on

5 Preparing and processing a SF1081 in the Contract
(Cont) | Reconciliation System (CRS) to credit the WP |line on
the ACRN with the unliquidated progress paynents and
debit the WP line on the payable ACRN for the anount
cited on the adjustnent request. (Continued)

=

Be sure to use the shipnment nunber, voucher
nunber, and date of the paynent(s) you identified
in Step 4. In addition, since the progress
paynment you’re adjusting was not in error the
description on your SF1081 MJST state that this
adjustment is necessary to properly recoup on the
current invoice. The followi ng is an exanpl e of
such a description

“This adjustnment is being done to reallocate

$5, 000. 00 for PPRAOO7, DOV# XYZ-01, dated August
10, 1996, from ACRN A A WP line to ACRN CD WP
line so that recoupnent can be taken on Shi pment
Nunmber ABC0065. There is insufficient recoupnent
avai | abl e on Navy ACRNs, so this adjustnent is
necessary to properly liquidate this invoice.”

If the ACRN where you're noving the WP to was not
available at the time of the original progress paynent
then your adjustments will be flagged as “forward

| ook” violations in CRS. Be sure you' ve included a
detail ed note on your SF1081 as outlined above,
clearly identifying that you are noving WP so that an
i nvoi ce can be properly liquidated. This will assist
your Branch/Division Chief in approving this

adj ust nent .

Once the adjustnents are prepared and processed,
go to Step 12.

Continued on next page
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WIP Reallocations as the Result of an Entitlement Request
(Continued)

Step

Acti on

6

Verify that the obligation for the inpacted ACRN(S) is
accurately reflected on the Contingent Liability Record

(CLR) .

I f...

Then...

t he ACRN obligations
are correct,

go to Step 7.

t he ACRN obligations
are not correct,

deternine the appropriate
actions to get them
correct ed.

if the contract ULO after
correction, wll be
sufficient to support the
paynment w t hout taking
recoupnent, then go to Step
10.

if the contract ULO after
correction, wll not be
sufficient to support the

paynment w t hout taking
recoupnent, then go to Step
7.

Continued on next page
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WIP Reallocations as the Result of an Entitlement Request
(Continued)

Step Action

7 Verify that the obligation for the entire contract is
accurately reflected on the Contingent Liability Record

(CLR).
I f.. Then...
the contract obligation |go to Step 8.
is correct,
the contract obligation |. deternine the appropriate actions
I's not correct, to get it corrected.

if the contract ULO after
correction, will be sufficient to
support the payment w thout taking
recoupnent, then go to Step 10.

if the contract ULO after
correction, will not be sufficient
to support the paynent without
taki ng recoupnent, then go to Step
8.

8 Revi ew t he di sbursenments for the inpacted ACRNs to
determ ne which paynment(s) contributed to the under-
recoupmnent .

= Be sure to pay close attention to the foll ow ng;

v Material shipnments paid off of an ACRN wi t hout taking recoupnent
or without taking the proper recoupnent.

v Progress paynents paid or recouped using the wong type of funds
(e.g., FMS progress paynent paid off of U'S. funds or vice versa).
v Incorrect FMS country charged (e.g., FMS progress paynent for
country IS charged to country AT).

v Previous adjustments processed incorrectly.

v Progress paynent voided but adjustnment was not done to update the
CLR

Continued on next page
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WIP Reallocations as the Result of an Entitlement Request
(Continued)

Step Acti on

8 Revi ewi ng the disbursenents for the inpacted ACRNs to
(Cont) | determ ne which paynment(s) contributed to the under-
recoupnment. (Continued)

[ f... Then...

you' ve identified the go to Step 10.
paynent (s) associated with the
under - r ecoupnent ,

you cannot identify the go to Step 9.
paynent (s) associated with the
under - r ecoupnent based on the
actions taken thus far,

9 Performa limted scope or full scope audit to
determ ne exactly where the discrepancies are.

The |imted scope audit can be for specific ACRNs,

0= F\s country codes, or it could be an audit of only
the WP transactions. A full scope audit wll
consi st of all obligation and di sbursenment docunents.
Refer to Desk Procedure 607, Contract Reconciliation
for additional information on determ ning whether a
l[imted scope or full scope audit is needed.

Proceed to Step 10 after you' ve identified the
reason for the discrepancies. DO NOT go to Step 10
until you’'ve identified the problem

Continued on next page
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WIP Reallocations as the Result of an Entitlement Request
(Continued)

Step Acti on

10 Take action as outlined in the table bel ow

For every discrepancy you identify you nmust ensure
that it has not already been corrected.

If... Then...

you determ ned the obligation prepare and process the
was i ncorrect, necessary obligation
adjustnmrents in CRS.

go to Step 12.

you det erm ned previous prepare and process the
paynments were either paid or necessary di sbursenent
recouped fromthe incorrect adjustnments in CRS.

fund type (U S. or FVM5) or the

i ncorrect FMS country, go to Step 12.

you deternmined that a previous |go to Step 11.
shi pmrent was under - r ecouped,

11 Prepare the necessary forns to recode the invoice “G and
instruct Entitlenent to performa pay and deduct. The
followng is an exanpl e.

Pay Shi prent ABC0065 from ACRN CD $10, 000. 00
Take a deduction for the under-recoupment
on Shi pnent ABCO057, PP 063, DOV# ABC-01 <5, 000. 00>

paid on 12/05/01. Post this deduction to the
Wthhold line on ACRN CD.
Net Paynent 5, 000. 00

After the payment is made you will need to do a SF1081 to
debit the withhold on the ACRN where the deduction was

posted and credit the appropriate ACRNs WP line. Once
this adjustnent is prepared and processed, go to Step 12.

Continued on next page
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(Continued)

Step

Acti on

12

Check MOCAS the day after the adjustnents are
transmtted to ensure the adjustnents were processed
correctly and that the CLR reflects the correct

bal ances.

I f... Then...

the adjustnents were go to Step 13
processed correctly,

AND

the CLR reflects the
correct bal ances,

the adjustnents were - perform additional research
processed incorrectly, to deternine what the probl em
R is and take the appropriate

corrective action.
t he CLR does not

reflect the correct
bal ances,

1. Ensure that you adjusted the
ri ght contract number,
debited and credited the
appropriate ACRNs, used the
correct dollar anounts and
trans codes, etc.

2. Check for CLR rejects,
resol ve the issue, and
resubm t.

3. Check for other adjustnments,
paynents, or nodifications
that processed the sane day
and adj ust your expected
bal ances.

Proceed to Step 13 AFTER you
have verified the CLR
reflects the correct

bal ances.

Continued on next page
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(Continued)

Step Action

12 Checki ng MOCAS the day after the adjustnents are
(Cont) |transmtted to ensure the adjustnments were processed
correctly and that the CLR reflects the correct
bal ances. (Conti nued)

Refer to Desk Procedure 802, Adding/ Correcting
== the Accounting Appropriation Line, Desk Procedure
808, Coding of Adjustnents, and the CRS User
Manual s for nore information on identifying,

flaggi ng, and working CLR rejects.

I f any portion of the adjustnent rejected,
@ DO NOT proceed to Step 13 until:
1. ALL rejects have been identified.
2. The reason the transaction rejected HAS
BEEN CORRECTED.

AND

3. The transaction has been SUCCESSFULLY
processed i n MOCAS.

Continued on next page
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WIP Reallocations as the Result of an Entitlement Request
(Continued)

Step Action

13 Notify the requester of the actions taken as outlined
in the follow ng table.

... Then...
t he request was an conplete Part 2 of the DFAS-CO
expedite (EXP), FM 44 with the action(s) taken

and return it to the requester.

the request was a J- |prepare the necessary forns to

Code adj ust nent recode the invoice “G"”
request (JDJ),

the request was a J- |you should have notified the

Code audit request requester in Step 11.
(JCO or FM),
14 Conpl ete the request as outlined bel ow

J Prepare a DFAS-CO FM 100, Audit Sunmmary docunenti ng
all actions taken.

Take the appropriate actions to close the case in
EDM PRTOP

J Take the appropriate actions to have the request
| ogged conpl ete in DTL.

15 Conti nue processing any remai ning actions as outlined
i n Desk Procedure 607, Contract Reconciliation and Desk
Procedure 808, Coding of Adjustnents.

Actions conpl ete.

End of Interim Guidance
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