Contract Modifications

Procuring Contracting Officer
(PCO) issues contract
modification and forwards to ACO

ACO should review accuracy of
modification number and its content. {1

Does
modification
contain
errors? {1

No

PCO in Procurement Center shall utilize
Standard Procurement System as contract
writing system instead of MDO. 12

Are errors
beyond
ACO's

Yes
ACO shall issue CDR 11

authority? 1

EDA
system

Do program security
requirements prohibit
use of unclassified
automated systems
including EDA? 1

Are errors
beyond
ACO's

authority? 11

Bilateral Unilateral

Vns
ACO shall issue CDR 1

v

ACO shall manually write classified
contracts and distributed to appropriate
parties without use of MDO. 12.1.8

Agreement is signed by
contracting officer 12.1.2

Agreement is signed by
contracting officer 12.1.2

Is contract
modification and
delivery orders part
of exceptions as
listed in paragraph

DCMA CMOs are required to prepare
all contract modifications and delivery
orders using MDO eTool. 14.1

Is this a
modification to
calls or
orders? 12.1.3.2

Yes

No

Modifications shall be numbered with

ACO use two position alpha-numeric
suffix, known as call or order
modification indicator, to identify
modification to a call or order 12.1.3
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ACOs should use applicable contract clause,
PCO letter, or terms of a mutual agreement of
parties and should refrain from using generic type
authorizations such as those in FAR 42.302
Contract Administration Functions. 12.1.4

ACO will obtain adequate consideration for
changes in contract requirements and document
file with a memorandum for record or price
negotiation memorandum to document an analysis
of contractor proposal. 12.4.5

Is modification
classified
administered by

Special Programs
and CMOs? 12.1.6.1

ACO shall issue modifications manually
using applicable forms (e.g. SF-26, SF-
30, SF-1449, and DD1155) and ensure
using secure procedures. 12.1.6.1

Computer generated ARZ
modification of a group of T ‘
contracts 72.1.6.3 ype o

Manual modification of one
or a group of contracts

Is modification for a
large number of

contracts involving
multiple
ompanies. 12.1.6.3.

Modificatio
\|/ Nz.lﬁ
DCMA Novation Single

Instruction paragraph 4 Contract
& MOCAS Transfer
Process.

ACO shall issue a global modification or
blanket no-cost change order 12.1.6.3.1

ACO advises FIRM representative FIRM member reviews

. and approves global
of desired output product.95.2.2 modifications §5.2.1

\I/—l

ACO manually distributes modification including
DLA Information Service to ensure that CAGE
code file is updated as necessary 5.2.3

\

ACO shall notify DCMA Special Programs of all
Global Modifications via an email to DCMAS- Page 3
INBOX with modification attached. §5.2.4

Page 3

Need for
manual
processing?
12.1.6.1

Cont to
Page 3

10/1/2012



Contract Modifications

Cont from

Page 2

MDO eTool will automatically
post ACO documents to EDA
web system 15

Poes CM®

No Contracts
Director
approve?
.1.6

Yes

Does urgency of
circumstances
require immediate
action? 15

Yes

Is there an
exception?
(14.1)
712.1.6.1

Yes

No

ACO must scan signed hard
copy modification and manually
uploaded/posted to EDA, where
EDA use is appropriate. 15

ACO shall ensure that contract
actions are transmitted to either
MOCAS or SICM, posted to
EDA, and FPDS 12.1.6.1

S contract in
MOCAS or
International
contract?

International

CMOs, DCMA International,
and DCMA Special Programs
shall request approval in

writing from DCMA AQ prior to
jssuance of modification. 14.2

ACO shall use SICM 12.1.6.2

ACO is responsible for posting
modification to EDA and manually
updating MOCAS where EDA use
is appropriate. 5.1

Does DCMA
AQ approve?
15.2

ACOs shall use MDO EDA to
modify contracts assigned for
administration 12.1.6.2

Users must ensure that
modifications and orders issued
by MDO eTool successfully
transmit through EDI to MOCAS,

post to EDA. and FPDS. 8.3

ACO shall review accuracy of
Contract Action Report created

by MDO before releasing for
posting to FPDS system.

No Is this a DLA No Does Yes
ODO contract? modification
or order

12.1.7

ACOs should determine need for
maodification, collect any relevant
supporting documentation, provide an

rejects?

Cont to '
Page 4 ACO recommendation and forward

package to DLA PCO. 12.1.7

\

DLA PCO will issue modification and
provide copy to ACO. 12.1.7
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Does contract
modification or
delivery order add
new line item?

ACO shall refer to those

Contract Modifications

Yes .
ACO shall assign new contract

line items, sub line item numbers
or exhibit line item numbers

DFARS 204.7103 &
204.7104 & PGI 204.7105

item numbers. 13

Has

Contract
Modifications

DFARS 204.7106

modification
been issued
16

Yes

ACO should record

oes contract actio
threshold of $3,000 or

changes previously
rted FPDS datag

exceed micro-purchase

this a modification that

modification 6

Contract Modification
Index or Contract View
eTool

is No

ACOs shall review and
validate accuracy of CAR
prior to releasing for posting
to FPDS system. {7

ACOs should verify that contract or delivery
order has been posted to FPDS, ensure

modifications and delivery orders are
numbered correctly, and verify all contractual
documents are posted to EDA system {7

ACO shall review CAR data
validating accuracy prior to

ACOs shall Comply with DCMA

posting to FPDS in order to
comply with DFARS PGI 204.6
Contract Reporting. 8.2

ACOs should choose Reason for
Modification Value that best
describes modification. 8.2

Automation Requirements. 8

ACO shall submit CAR to FPDS
within three business days after
awarding a contract or issuing a
contract modification that
changes contract amount and/or
data previously submitted in a
CAR. 17

Is agency
required to report
its contract
actions to GSA
17.4

Yes

MDO eTool automatically populate
FPDS with information from
contract actions required by FAR
4.6 Contract Reporting. 8.2

Chief Acquisition Officer of agency shall
submit an annual certification within 120 days
after end of each fiscal year stating whether
and to what degree the agency CAR data for
preceding fiscal year is complete and accurate
in compliance with FAR 4.604(c). 17.4
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